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High-Performance Audio Rooms

Download all order forms (pdf format, 17.8 MB)


http://expo.cedia.net/docs/default-source/exhibitor-manual/2017-all-order-forms.pdf?sfvrsn=2
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W ITEM

COMPLETE BY

|| Make hotel reservations through CEDIA Housing
[ | Update exhibitor listing for printed Show Guide
| Review booth display guidelines

| Begin registering exhibitor personnel badges

|| Begin submitting product launches, special events, giveaways for promotion
[ ] Last day to update exhibitor listing for printed Show Guide
[ | Webinar- Get the Most from PréduringPost Tradeshow Exhibiting

| Last day to notify Show Management of intent to have any of the following:
Covered Structure, TwStory Booth, Trailer/Vehicle Display

|| Submit Custom Guest Pass order to receive passes by late July

|| Review material handling information and identify your targeted freight rriovéate
| | Last day to submit entry for 2017 CEDIA Awards
] Webinar- Get the Most from PréuringPost Tradeshow Exhibiting

[ ] Last day to place lead retrieval order to receive discounted rates

Rght Away
Ridt Away
Right Away
May 31

June 1

June 1

June 21,1 p.m. ET

June 30

30 June

Right Away
July12

July 19, 3 p.m. ET

July27


https://www.cediaexpohousing.org/expo/login/exhibitor/
https://cedia17.exh.mapyourshow.com/6_0/login.cfm?
http://expo.cedia.net/register-plan/registration
https://cedia17.exh.mapyourshow.com/6_0/login.cfm?
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-webinar-flyer-2017.pdf?Status=Temp&sfvrsn=2
mailto:dmulvaney@cedia.org
http://expo.cedia.net/exhibitor-information/exhibitor-resource/guest-pass-order-form
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
http://www.cedia.net/programs/awards/manufacturers
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-webinar-flyer-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/itn-cedia17-order-form.pdf?sfvrsn=2
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W ITEM

COMPLETE BY

|| Last day to submit hanging sign orders

[ | Advance shipments to Shepard warehouse accepted Augusiu@ust 29

| Last day to submit Exhibitor Appointed Contractor notifications and insurance
| Last day to submit and pay for internet order to receive discount

| | Last day to place AV order to receive discounted rates

L] Last day to submit product launches, special events, giveaways for promotion
|| Last day to submit Conference & Sound Suite to add to existing booth

[ | Last day to submit and pay for electrical and plumbing orders to receive discount

August 8
August 9
August 9
August 13
August 14
August 15
August 17
August 17

Last day to place Shepard orders to receive discount on furniture, carpet, labor, rentals,

economy package, targeted moueforms etc.
| | Last day to submit booth activities pre/passhow hours form
| | Submit floral order
[ | Last day to place catering order without incurring fees

| Booth material shipped directly to convention center accepted AugustSé&ptember 8
Refer to targeted mowv#n floor plan for specific freight arrival date for your booth

| | First day to pick up badges onsite
|| Deliver press kits to Press Room, beginning at 12 Noon
| CEDIA 2013%eptember 5 (Tradeshow Septemberd)

August 17

t ¥ugus
August 22
August 25
August 30

September 4
September 5
September 8


http://expo.cedia.net/docs/default-source/exhibitor-manual/hanging-signs-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-appointed-contractor-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
https://markeys.formstack.com/forms/cediaexpo
http://expo.cedia.net/docs/default-source/exhibitor-manual/order-form-2017.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/electrical-order-forms-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/pre-amp-post-show-hours-events-meetings-in-booths-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/floral-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/catering-menu-guide--cedia-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/
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General Exhibitor Move In
Monday, September 4
Tuesday, September 5 7:00 a.mg 7:00 p.m.
Wednesday, September 6 7:00 a.mg 7:00 p.m.
Refer to targeted mowvén floor plan for moven dates
based on booth size and location.

7:00 a.mg 7:00 p.m.

Freight will not be delivered to your booth and orders will not be
honored for any exhibitors with a balance due to CEDIA by

August 21, 2017 until payment is received in full for your exhibit space.

Exhibit Hours
Thursday, September 7
Friday, September 8
Saturday, September 9

9:00 a.mg¢ 6:00 p.m.
9:00 a.m¢ 6:00 p.m.
9:00 a.m¢ 5:00 p.m.

Exhibitor MoveOut
Saturday, September 9
Sunday, September 10
Monday, September 11
Tuesday, September 12

5:00 p.m.¢ 12:00 Midnight
6:00 a.m¢ 12:00 Midnight
6:00 a.m¢ 12:00 Midnight
6:00 a.m¢ 12:00 Noon

Freight ReRoute Time
Tuesday, September 12 11:00 a.m.
All carriers must be checked in by 8:00 a.m.

Exhibitor appointed contractor notification deadline:
Discount price deadline for standard Shepard orders:
Discount price deadline for custom Shepard rentals:
First day for warehouse deliveries without a surcharge:
Last day for warehouse deliveries without a surcharge:

Last day for warehouse deliveries:
Date indicated is last day freight can arrive to advanced warehouse with
guarantee of delivery to booth for exhibitor move.

First day freight can arrive at show facility:

Items provided inbooth:y Q | A3K o6 Ol él t f
0Q | AIK &AARSHIf(
TEENNE /I NR&ailG2 0]
(For standard idine booths only)
Show drape color: Black
Aisle carpet color: Black

Advance Shipments Address
[Exhibiting Co. Name & Booth Number]
CEDIA

Shepard Exposition Services c/o HTS
6855 Calle De Linea

San Diego, CA 92154

Direct Shipments Address

c/o Shepard Exposition Services
[Exhibiting Co. Name & Booth Number]
CEDIA

San Diego Convention Center

111 West Harbor Drive

San Diego, CA 92101

Wednesday, August 9
Thursday, August 17
Tuesday, August 8
Wednesday, August 9
Tuesday, August 29
Friday, September 1

View the latest floor
plans online

'IE_

Wednesday, August 30 at 8:00 a.m.

— 20« X0«
—_—— —


http://cedia17.mapyourshow.com/7_0/exhview/
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KEY CONTACTS

CEDIA Show Management

WHO TO CONTACT:
Debbie Antrim
Sr. Director,
Meetings & Events
dantrim@cedia.org
800.669.5329 x132

Brian Pagel
Emerald Expositions
brian.pagel@
emeraldexpo.com
770.291.5438

General Exhibitor / Booth Questions
Danielle Mulvaney
dmulvaney@cedia.org

Booth Changes
CEDIA Account Representatives

sales@cedia.org

Sponsorships
CEDIA Account Representatives

sales@cedia.org

Jennifer Roth
Meeting & Event
Planner
jroth@cedia.org
800.669.5329 x139

Danielle Mulvaney
Meeting & Event Planner
dmulvaney@cedia.org
800.669.5329 x112

Exhibitor Hotel Reservations

CEDIA Housing, powered by Meeting
Services Unlimited

877.307.0325
CEDIAhousing@conventionmanagers.c

Jody Larsen Ashley Sprengnether David Smith
Account Rep. Account Rep. Account Rep.
jlarsen@cedia.org asprengnether@cedia.or dsmith@cedia.org

b 4y 800.669.5329 x153 800.669.5329 x129 800.669.5329 x135



mailto:dmulvaney@cedia.org
mailto:sales@cedia.org
mailto:sales@cedia.org
mailto:CEDIAhousing@conventionmanagers.com
mailto:brian.pagel@
mailto:brian.pagel@
mailto:dantrim@cedia.org
mailto:jroth@cedia.org
mailto:dmulvaney@cedia.org
mailto:jlarsen@cedia.org
mailto:asprengnether@cedia.org
mailto:dsmith@cedia.org
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Shepard Services Include:
Material Handling/Drayage*
Labor*

Rigging*
Shepard Exposition Services Carpet o
5845 Wynn Road, Suites A,B,C,D Booth Furnishings
Las Vegas, NV 89118 Cleaning*
Phone: 702.507.5278 Display Rental

Fax: 702.948.0341
Email: lasvegas@shepardes.com

How to access Shepard Services Online:
w [23AY dzAAy3d &2dz2NJ SYIAf | RRNBaa CEDNMRWARSR o0& {K2
w hyOS t233SR AYyZI NBOASG @2dz2NJ LINPTFAES AYF2NNIGAZ2Y

Questions about ordering onlinelick herdor the online ordering instructions.

NOTEAII utility and ancillary forms for should be submitted to the appropriate contractor. Do not send Sheparc
order forms that are not for Shepard services.

Click here to access these Shepard forms:
wPayment Authorization

wShepard Terms & Conditions

wThird Party Payment Authorization

*Exclusive Provider


http://expo.cedia.net/docs/default-source/exhibitor-manual/online-ordering-instructions-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/payment-authorization-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/shepard-terms-amp-conditions-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/third-party-payment-authorization-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-shepard-forms-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095

O
O

IA2OT/

GENERAL
INFORMATION

DEADLINES
CHECKLIST
QUICK FACTS
KEY CONTACTS
GENERAL
SERVICE
CONTRACTOR
(SHEPARD)

OFFICIAL SHOW
CONTRACTORS

GLOSSARY OF
TERMS

OFFICIAL SHOW CONTRACTORS

AV

al N] SéQa
Mark Turner
317.781.4110
cediabooths@markeys.com

wSy il ¢

| ORDER ONLINE I

CABLE TV

Smart City
888.446.6911

Fax: 702.943.6001
csr@smartcity.com

ORDER ONLINE

CATERING

Centerplate

Mary Forney

619.525.5818
mary.forney@visitsandiego.com

ORDER FORM

ELECTRICAL

EDLEN

619.696.6625

Fax: 619.696.7762
SanDiego@edlen.com

ORDER FORM

Destination M nagement
5 Cdndbhartd
Arrangements Unllmlted
619.660.5340
www.dmcnetwork.com/
Arrangementaunlimited

MORE INFORMATION

FLORAL

TLC National Florist
770.507.6777

Fax: 770.474.4676
plant@tlcflorist.com
www.tlc-florist.com

ORDER FORM

HOST & HOSTESS

LB & Associates
323.363.5435
lisa@lbandassociates.com
www.lbandassociates.com

ORDER FORM

HOTEL RESERVATIONS

CEDIA Housing powered by Meeting
Services Unlimited

877.307.0325
CEDIAHousing@conventionmanagers.com

ORDER FORM

Back to Index Coupong 30% off FedEx Office Services

INTERNET
SmartCity
888.446.6911

Fax: 702.943.6001
csr@smartcity.com

ORDER ONLINE

LEAD RETRIEVAL SOLUTIONS
ITN International

801.676.7933
exhibitors@itnint.com
www.bcard.net

Show Code: CEDIA17

ORDER FORM

ORDER ONLINE

LIABILITY INSURANCE

Benefit Resourcing International
Michael George

317.735.4072
mgeorge@amj.ins.com
www.totaleventinsurance.com

ORDER ONLINE

PLUMBING

EDLEN

619.696.6625

Fax: 619.696.7762
SanDiego@edlen.com

ORDER FORM

SECURITY

STAFF PRO
714.793.7972

Fax: 714.230.7201
sfullmer@staffpro.com

ORDER FORM



mailto:cediabooths@markeys.com
mailto:csr@smartcity.com
mailto:mary.forney@visitsandiego.com
mailto:SanDiego@edlen.com
https://markeys.formstack.com/forms/cediaexpo
mailto:exhibitors@itnint.com
http://www.bcard.net/
mailto:mgeorge@amj.ins.com
http://www.totaleventinsurance.com/
mailto:SanDiego@edlen.com
mailto:plant@tlc-florist.com
http://www.tlc-florist.com/
http://www.lbandassociates.com/
mailto:CEDIAHousing@conventionmanagers.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/catering-menu-and-order-form-guide--cedia-2017.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/electrical-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/hostess-form-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
https://www.bcard.net/login.aspx
http://expo.cedia.net/docs/default-source/exhibitor-manual/itn-cedia17-order-form.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-plumbing-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/liability-coverage-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/floral-2017.pdf?Status=Temp&sfvrsn=2
mailto:sfullmer@staffpro.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-plumbing-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://www.dmcnetwork.com/arrangements-unlimited
http://www.dmcnetwork.com/arrangements-unlimited
mailto:csr@smartcity.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/security-form-20174a458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-services_flyer-1324_r.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-2017-exhibitors-26d458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
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Advanced FreightwSFSNA (2 FTNBAIKG GKIG KFra o60SSy
Advance Order; An order for services sent to service contractor prior to installation date.
Aisle Carpet, The carpet that is placed on the event floor in the aisles to separate the booths.

Back Walk, Refers to the drape used at the rear of a standard booth.

Bill of Ladingg A legal document that establishes the terms between the shipper (exhibitor) and transportation company (carrier) for the
transport of goods between specified points for a specified charge. A Bill of Lading is required to be filled out anith tatrttesl Shepard

Service Desk at the close of the show, after the exhibitor is all packed up, in order to Shepard to release the freaghansbrtation

company (carrier).

Booth Package This term describes the equipment supplied to exhibitors from show management.

Certified Weight Ticket; Certified weight ticket is a required documented measurement used for shipping exhibit properties. All carriers
checking into a Shepard marshaling yard are required to present a certified weight ticket at check in.

Common Carrieg, A transportation company moving exhibitor freight, which usually only accepts crated materials that it can consolidate w
the properties of other customers into one shipment bound for the same destination. Only Shepard can accept freight finomoa co

carrier.

Corner Boothg An exhibit space with exposure on at least two aisles, usually found at the end of a row of inline booths.
CWTca/ Sy GdzNE 2 SAIKGE 2N aKdzyRNBRSAIKGPE ¢KS G201t gISABK=H102 T |
cwit.

Drayageg The service that includes delivery of materials to an exhibit space, removal of empty crates, storage of crates durang,the ev
return of crates at the end of the event, and delivery of materials to the carrier loading area.

DT Labog52dzof STGAYS f 1 02NE 2NJ 62N)] LISNF2NX¥SR 2y R2dzwfS G4AYS I yR
Empty Stickerg A colored sticker used to mark empty crates and boxes for storage provided in the material handling service. See Service
for empty stickers.

Exclusive Contractogr One who holds an exclusive contract with a facility or event manager to provide specified services to that facility or
event.

9EKAOAGZ2NIT! LILINE Z&3\Ro callgdyai indepdrideéntcbniractor] asupplier hired by an exhibitor to perform trade event
ASNBAOSa AYRSLISyRSyiGfte 2F S@GSyd YIFyrFraSYSyidnl LIWLRAYGSR 02y G NI Of
Exhibitor Kit¢ Also known as a Service Manual, this is package of information that contains all rules, regulations and ordering fargs relati
to an exhibition, provided to exhibitors by event management.

Facility Carpeted, Indicates the exhibit hall and/or ballroom in which the event is taking place is already carpeted.

Floor Orderc An order for product or service placed after Advance Deadline therefore not eligible for discounted rates.

Floor Portg A utility box recessed in the floor containing electrical, telephone, or plumbing connections.

Freight¢ Exhibit properties and other materials shipped for an exhibit.

Freight Desl¢ The area where inbound and outbound exhibit materials are handled at a trade event.

Forklift /Ground Riggingl I yRf Ay3 +FyR FaaSyote 2F YIOKAYSNE GKI G
of exhibitor material, machinery, and equipment.

Hard Wallg A type of exhibit construction in which walls are made of a solid material, rather than fabric.

aSyid G2 {KSLINRQa g1

NBlj dzA NBa
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(CONTINUED)

I1&D ¢ Installation and dismantling of an exhibit by a labor source. Exhibitors may order this service from the general contractor.
DSign¢ 8 LIAOFff& | T¢é¢ E nné¢ OFNR&aG20]1 &ar3dy (GKIG O2yilAya SEKAOACL
L vy 1t € An¥@ibit that is constructed in a continuous line with other exhibits.

Island Exhibitg An exhibit with aisles on four sides. There is no pipe and drape construction provided to Island booths.

Laborg Contracted workers who perform services. When labor is ordered, hours are based on estimates and will be billed acheaktede i
Requested times are not guaranteed and are based on availability. Minimum of one hour will be charged. Additional tienglledl in
increments. Rates are based on when labor was performed: ST, OT, DT.

Logisticsg Pointto-point transportation services for freight by an appointed carrier.

Marshaling Yard; A lot where trucks gather for orderly dispatch to event site. When Shepard provides a marshaling yard, all carriers must
check in, present a weight ticket, and will be guided to the docks to unload when a space is available. The same tiserugt fofrthe show.
Applicable fee applies.

Move-In ¢ Refers to the date and time that exhibitors gain access to a facility and are able to begin the construction and/or seeip of
booth.

Mobile Spotting Fee; The charge for Shepard personnel to safely guide vehicles operated by exhibitors on the exhibit hall floor when appr
by show management and if Shepard determines such activity to be operationally feasible and safe. All vehicles operatechinit thall

floor must be escorted by Shepard personnel. All local fire marshal rules and regulations apply. Please call custonfer getaite

a 2 @S zilate/time specified by event management for dismantling exhibits and clearing the exhibition floor. Also referredao as T
Down.

Padded Van Shipmerg Uncrated goods covered with blankets or other protective padding and shipped via van line.

Perimeter Boothc A booth space on an outside wall.

Pipe and Drape Tubing covered with draped fabric to make up rails and back wall of a trade show.

Porter Service; A service that includes the emptying of wastebaskets within the booth at specific intervals during the show.

Quad Box; Four electrical outlets in one box provided by the electrical contractor.

Registrationg This refers to an area that event management uses to register and check in event exhibitors, buyers and attendeese This is
place in which show badges can be obtained.

Riggerc A skilled worker responsible for handling and assembly of machinery.
WAFKOnmG2m2 20 A6 BKSNBE y2 LISNaA2Y OlFy o685
See the Union Rules and Regulations within your manual for specific guidelines.
Service Desk The location at which exhibitors order services.

SideRailg¢ KS g+ttt 06SGsSSy (62 o022(0K& dzaSR (2 RADGARS SEKAOAGAZ
Skirting¢ Decorative covering around tables and risers. Tables are skirted on 3 sides unless additional skirting is ordered.
Special Handling An additional charge that applies to exhibits shipments requiring extra labor, equipment, or time for delivery to exhibit
space.

ST labor Straight time labor, or work performed during normal hours at the standard rate.

Targetsc ExhibitormoveA Yy RI G Sk GAYS LINA2NJ G2 3ISYSNIf Y20SnAy | @LFLAftlroftS oe@
Visqueenc A clear, heavy plastic sheeting that is placed over exhibiting carpeting after it is laid in order to protect it untipgimsw o

RSYASR GKS NAIKG G2 ¢

gL



Standard/Linear/InLine Booth

Standard/Linear Booths have only one side exposed to
an aisle (or two sides exposed to an aisle if booth is on
a corner) and are generally arranged in a series along

RULES & . :
REGULATIONS a straight line.
Dimensions
[ AYSEFENJ . 220K&a NS5 Yz2aid 0O2Y" 6 AR
YR G4Sy FSSi omnQu RSSLIE Ac Y dzY
CEILING HEIGHT Use of Space
LIMITATIONS Regardless of the number of Linear Booths utilized,
6SPIP MAQEHNQY MAQEonQX wmn( r G
EXHIBIT .
REGULATIONS should be arranged in such a manner so as not to
obstruct sight lines of neighboring exhibitors. The 'r " i
CONVENTION YFEAYdzY KSAIKG 2F SAIKEG FSSi [ " t26SR 2yfe
CENTER the rear half of the booth space, withafe@ir2 2 0 o0 n Q0 e
REGULATIONS height restriction imposed on all materials in the o b
UNION LABOR & remaining space forward to the aisle. (Note: When
JURISDICTION three or more Linear booths are used ip combination |—|
as a single exhibit space,thefetiz 2 0 6 n QU0 KSA I K
limitation is applied only to that portion of exhibit
aLl OS SKAOK Ad gAGKAY Sy Fr—— ™ - AY A
booth.)
If your booth shares a side with another booth, you ' _f T
will have a pipe and drape back wall along the longest ) )
side of your booth. No booths will be set as peninsula S — 1
booths. Left Sice Eront

Back to Index All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations
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EndCap Booth

(Continued)

An EndCap Booth is exposed to aisles on three sides and composed of two booth spaces where Standard/
In-Line booths are on the back side of the ezap booth.

Dimensions & Use of Space
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Hanging signs are not permitted in EGadp Booths.
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All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations
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Split Island Booth }
I {LXAG LaAtFYyR 220K A& | HAQEHNAQ 2NJ fFNASNJ 622
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booth. The entire cubic content of this booth may be used, up to the maximum height, without any backwall
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considered Standard/LinearAnne Booths. This Split Island Booth restriction does not apply.

Hanging signs are not permitted in Split Island Booths
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All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations
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Island Booth
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larger, although it may be configured differently.

Use of Space
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The entire cubic content of the space may be used up to the maximum allowable height, which is twenty feet
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longer. The sign must stay within the footprint of the booth space, and there are no minimum or maximum
height requirements for the sign, other than the ceiling height. Refer to celling height limitations for more info.
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All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations
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A Standard/Linear Booths
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Hanging signs must stay within the footprint of the booth, and there is no minimum or maximum height requirement for

the signg other than the ceiling height (see below for more info.) Ceiling height varies throughout the exhibit hall. Please
contact Show Managemeifdr the ceiling height over your specific booth.

Exhibitors are strongly encouraged to send hanging signs separate from all other exhibit materials to the advance
warehouse using the special Hanging Sign Shipping Labels. Refer to Shipping Information section for information.

If your exhibit space is located within Exhibit Hall A, B, C, D, or E (BootBg43)5The height in this area from the floor to

the lowest ceiling heightis T @n & ¥ &2 dzNJ 6022 (GK A& | a2dzyR NB2Y 2NJ | HnQE
622GK FNB HnQ 2NJt2y3SNE 22dz I NB LISNYAGGSR G2 KF@S I K
YIEAYdzY KSAIKG 2F HTQnéd 126SOSNE 065 adNB G2 G118 Ayd

AAAAAAA A

32dzNJ aA3Iyl 38 S6KAOK faz2 Olyyzit SEOSSR (GKS nwrQné KSAIKI

If your exhibit space is located patrtially in the Connector between Exhibit Halls C aFftelzeiling height in the connector

isH n Qand the lowest ceiling height in Hall Diig @n € I Fy3Ay3 {A3Tyay LT e2dzNJ 622
GKSNBE Fff aARSa 2F (KS 0220K INB HnQ 2NJf2y3aSNE &2dz | N
GKS Ft22N) dzlJ G2 GKS YFEAYdzY KSAIKG 2F wnQné Ay GKS Oz2y
any allowance for truss, rigging, etc. that is involved with your signage which also cannot exceed the lowest ceiling height.
There are rigging challenges in the connector which may limit your hanging sign in that specific area.

If your exhibit space is located within Exhibit Hall F, G, or H (Booths688@): The height in this area from the floor to

the lowest ceiling heightis ¢ @n ¢ I Fy3IAy3 {A3yay LT &82dzNJ 6220K Aa | H
0220K INB HnQ 2N ft2y3aSNE @&2dz NB LISN¥YAGGSR (2 KIF@S | K
YFEAYdzY KSAIKG 2F ocQné o .S adaNB G2 G118 Ayid2 I 002dzi
aAdyl3S gKAOK faz2z Olyy2id SEOSSR (KS ocQné KSAIKGOD
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Age Restriction
Booth personnel must be 18 years of age or older. Attendees must 18 years or older to register and attend. CEDIA raséghésotihefuse
admittance to anyone under the age of 18. Proof of age is required on show site. No strollers permitted on the show floor.

Booth and/or Material Abandonment
Exhibitors that leave excessive literature and/or display materials in their booth at the end of the publishedumadwee wil be deemed to
be guilty of "material abandonment.” Any charges incurred on behalf of show management to remove the abandoned matriate tihat
show management can comply with the published mow schedule of the facility as stated in their license agreement for thatew#l be
billed to the exhibitor directly. Show Management and the facility will NOT be responsible for the recovery of aband@radstiaat are
left in an exhibitor's booth past the mov@ut dates/times as published in this Manual.

Carpet
Carpet, or another type of floor covering, is mandatorydhbooths. Booth carpet must extend to the aisle. If gaps exist, Shepard will insta
OF NLJSG 4 GKS SEKAOAG2NRA SELSyasSo

Clean Floor Policy
All crates and skids must be tagged and removed from the exhibit floor no later than 3:00 p.m. on Wednesday, Septenteitl GlGhi
Shepard sufficient time to complete the laying of the aisle carpet and the overall cleaning of the exhibit hall as weltlaseghibitors the
space to complete their booth setup by keeping aisles clear. Crates without empty or access storage stickers will bg taggeddfloor
managers or Shepard and removed from the exhibit falhether full or empty. Exhibitors may request product to be returnethisr booth
FdG GKS SEKAOAG2NNRAE SELSyaSod 5SLISYyRAYI 2y sKSNB (KS oepalitiSa N

Displays with Unfinished Sides/Surfaces

All exposed parts of displays and/or equipment must be appropriately finished or covered in a professional manner soth@yedent any
dzy aA3IKdte FLIISHENIyYyOS gKSYy @GASESR FTNBY |[R22AYAYy3I 0220Kaexpensd I A
where it is deemed necessary.

Display Vehicles and Trailered Exhibits

Passenger cars are subject to a $150 spotting fee, and any vehicle larger than a passenger (including trailered exbibiapjeelyto a
$500 spotting fee. Some situations may require the owner/driver to operate the vehicle during placement and departueinBuhce
liabilities, a Shepard employee must be in the vehicle and spotters will direct to booth space. If an exhibitor needktShseipaly a power
unit (tractor, forklift, manpower to push, etc.) or additional Shepard labor to get a correct placement in the booth,dhardequipment
rental will be an additional charge. Many times with large units it is necessary to adjust the placement with forkliftete #te degree of
accuracy needed.

Excessive Trash

Any exhibitors promoting giveaways from their booths which generate additional trash are required to order porter serthied toooth.
Exhibitors who require porter service for their booths, but do not order it, will automatically be billed for this sefwigeiooden crates or
large containers left on the show floor (not labeled as empty storage) will be subject to an additional fee for dismadttirepasal.
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Exhibitor Appointed Contractors

Exhibitors who hire an Exhibitor Appointed Contractor (EAC) for any services at CEDIA 2017 must complete and submiizatoaufron with
required documentation for each contractor to Shepard, if hiring a service contractor(s) other than the official contbectedsby show
management. Form and certificate of insurance must be submitted by August 9.

Show management requires each exhibiting company and exhibjtpointed norofficial contractor to carry general liability ingunce, automotive
fAFOATAGE Ay&adzNI yOST FYR 62Nl YSyQa O02YLISyal a2y 02 @ Sghthatérms of youy S
booth space contract, including movte and moveout days, the insurance listed below. All such insurance shall be primary otfzer valid and
collectible insurance of the exhibitor and shall be written on an occurrence basis. Claims made policies are not acoeabietaconstitute
O2YLIX Al yOS 6AGK SEKAOAGZ2NRE 206fAIFGA2y & dzy RSNJ (KA & Qahphidsafidiinduifaee, ¢
unless you are the sole proprietor. Sole proprietor is a business entity that is owned and run by one individual. If yvarhawe other person in
GKS 0220K ¢g2NJAy3 gAGK @2dz @2dz gAff ySSR 62NJ] SNRa O2asnatless thani A 2 y
$1,000,000 each occurrence, $2,000,000 aggregate, combined single limit for bodily injury and property damage, includgggfoopersonal

injury, contractual, and operation of mobile equipment, products and liquor liability (if applicable); Automobile Lidaitiance with limits not less
than $500,000 each occurrence combined single limit for bodily injury and property damage, including coverage for owneshedoand hired
vehicles, including loading and unloading operators. Auto coverage is only required if there is a vehicle in your bgothaoe ifising a designated
loading/unloading area i.e. POV area.

Comprehensive general liability and automobile liability insurance policies shall name as additional insured EmeralihExpesiivent Facility, and
each of its subsidiaries, affiliates, officers, directors, employees, agents, and representatives. These dates camegrevdays, and moveut. If
requested, copies of additional insured endorsements, primary coverage endorsements, and complete copies of policiesrgatidtacerald
Expositions, shall be furnished to Emerald Expositions 60 days before the first day of the Event. Certified copiestibidieef Insurance or
policies shall provide that they may not be cancelled without 30 days advance written notice to Emerald Expositions.

The following information MUST be contained on the certificate

1 oProducek - Name, address and phone number of insurance carrier
i dnsurect - Company Name, Address, Phone number and Booth Number of Exhibiting Company Insured
1 éCoveragé-/ 2 3SNI 3S Ydzad 06S LINPGARSR F¥2NJ/ 2YLINBKSyaAadS DSySNIft [ Al
Compensation, complete with policy numbers, effective dates of coverage and limits of coverage.
i oDescription of Special Itenés Emerald ExpositionsCEDIA 2017, Shepard and the San Diego County Convention Center must be listed ¢
additional insured for the dates Septembef62017.
1 oCertificate Holde¢ - Information should be listed as:
Emerald Expositions
CEDIA 2017
1145 Sanctuary Parkway, Suite 355
Alpharetta, GA 30004772
Attn: Lisa Trinh
For more information, anail: lisa.trinh@emeraldexpo.com
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Filming and Video Recording Rights; Electronic Messages

From time to time, photographs, motion pictures and/or video recordings may be made in the Show Facility, which recordir
may include images of Exhibitor, its employees, agents, and related merchandise and displays. Exhibitors may not hinder,
obstruct or interfere in any way with such photography or recordings whether by Show Management, its agents, attendees
20KSNJ SEKAOAGZ2NRLI YR KSNBoe O2yasSyid (2 {K2¢ alyl3asSySy
ySOSaal N (G2 FdzZ FAEE {K2¢ al yl3aSySyiQa SELINBaa 20tA3l 0
exclusive, royaltyfree, revocable, noii NI y A FSNI 6f S 62NI R6ARS fAOSyasS 6gA0K?2d:
trademarks, service marks, logos, trade names, copyrighted content, hypertext links, domain names, icons, buttons, banne
graphic files, and images.

Freight Holds
Show management and Shepard reserve the right to hold freight for ANY outstanding balance owed, including, but not:limi
booth, electrical, freight, storage fees, etc. Freight will be released when the outstanding balance is paid.

Paging/Announcements
Show Management restricts announcements to general show information. Announcements regarding exhibitor drawings, |
persons or articles will not be made.

Soliciting

There is NO SOLICITING permitted outside of exhibit spaces. Literature, samples, and giveaways must be disbursed from
the assigned exhibit space. No exhibitor person, hired staff (including models), firm, or organization shall distribtigradver
materials in the halls, or corridors, or in any way occupy or use the facility for any purpose inconsistent with Show Mattage
Regulations. Exhibitors will not be allowed to project images onto aisles, ceilings, walls, or any other surface owtssimée
exhibit space. No refunds will be provided for badges when an exhibitor person, firm, hired staff, or organization is lesked t
the premises.

Sound/Music/Noise
Exhibitors may use sound equipment in their booths so long as the noise level does not, in the exclusive judgment of show
management, disrupt the activities of neighboring exhibitors. Speakers and other sound devices should be positioned so a:
direct sound into the booth rather than into the aisle. Sound and noise should not exceed 85 decibels when measured fror
aisle immediately in front of a booth.
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Exhibitor/EAC Insurance Certificates
Show management requires each exhibiting company and exhigjipointed nonofficial contractor to carry general liability insunce,
Fdzi2Y20A GBS fAFLOATAGE AyadaNIyOSsT IyR 62Nl YSyQa O2YLISyamtadiAzy C
through the terms of your booth space contract, including movand moveout days, the insurance listed below. All such inageashall
be primary of any other valid and collectible insurance of the exhibitor and shall be written on an occurrence basisn&laipdicies are
y2i I O00SIilIotS FYR R2 y2i O02yaidAiddziS O2YLX Al yOS 6 A (K inSitafkcd o A (
I NB NI dzA NERY 22N]l SNBEQ /2YLISyalGAz2zy AyadzaNI yOSz dzyfiSowdedand dz |
NHzy o6& 2yS AYRAQGARdIzZEf® LF &2dz KI 8S S@Sy 2yS 2iKSNJ LISh@age, AY
Comprehensive General Liability insurance with limits not less than $1,000,000 each occurrence, $2,000,000 aggregate, staigbine
limit for bodily injury and property damage, including coverage for personal injury, contractual, and operation of molgraesgu
products and liquor liability (if applicable); Automobile Liability insurance with limits not less than $500,000 eackneeatombined
single limit for bodily injury and property damage, including coverage for ownedpnmed, and hired vehicles, including loagliand
unloading operators. Auto coverage is only required if there is a vehicle in your booth or if you are using a designatgdrtmetliing area
i.e. POV area.

Comprehensive general liability and automobile liability insurance policies shall name as additional insured Emeralohsxbesiivent
Facility, and each of its subsidiaries, affiliates, officers, directors, employees, agents, and representatives. Thesedatesein, show
days, and moveut. If requested, copies of additional insured endorsements, primary coverage endorsements, and completefcopies
policies satisfactory to Emerald Expositions, shall be furnished to Emerald Expositions 60 days before the first dagnif @ertified
copies of the Certificates of Insurance or policies shall provide that they may not be cancelled without 30 days advenasotici to
Emerald Expositions.

The following information MUST be contained on the certificate

i oProducek - Name, address and phone number of insurance carrier

i dnsureck - Company Name, Address, Phone number and Booth Number of Exhibiting Company Insured

1 éCoveragé-/ 2 SNI 3S Ydzald 06S LINPOGARSR F2NJ/ 2YLINBKSY&aAdS DSy SNI f
Compensation, complete with policy numbers, effective dates of coverage and limits of coverage.

i oDescription of Special Itenés Emerald ExpositionsCEDIA 2017, Shepard and the San Diego County Convention Center must be
listed as additional insured for the dates Septembe, 2017.

1 oCertificate Holdeg - Information should be listed as:

Emerald Expositions

CEDIA 2017

1145 Sanctuary Parkway, Suite 355

Alpharetta, GA 30009772

Attn: Lisa Trinh

For more information, email: lisa.trinh@emeraldexpo.com
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SAN DIEGO

convention center

Affixing of Decorative Materials
Items may be affixed as long as no residue remains. Columns must be left in the same condition as they were originally.

Animals

With the exception of guide, signal, or service animals, animals are not allowed in the facility without prior writterehgpproval
is based on whether the animal is legitimately part of a show, exhibit, or activity requiring the use of animals. If &lowed,
Management is ultimately responsible for the liability and sanitary needs associated with the animals.

Americans with Disabilities Act (ADA) Compliance

tKS 02y @SyiiArAz2y OSyiGSNI A& !5! O2YLXAlLyGod ta ySg aidl y&l NRa
upgrades in a timely manner. In accordance with the ADA, the convention center is responsible for permanent premises access
accommodations, such as, but not limited to, wheelchair lifts, elevator standards, door width standards and restroomilitycétssib
GKS tA0SyasSsSQa NI apeithghank avdedsihililydequir@mentdNstiafl AsRHBt ngt Bmyted to, hearssisteddr
visuallyassisted devices and temporary seating accessibility and/or interpreters.

Balloons

Mylar balloons are not permitted. Helium balloons may not be distributed or sold inside the facility. With the prior ajopsheal/
management, helium balloons may be used when they are permanently affixed to authorized displays. If helium ballooresade rele
for any reason within the facility, labor costs associated with the removal of the balloons will be charged to the etigiipitevailing
rate. Helium balloons distributed outside the facility shall not be permitted inside the building. Additionally, heliuonbaiky not

be released into the outside environment from the premises of the convention center. Exhibitors must notify Show Management
June 30, 2017, of any helium balloon displays.



Booths with Ceilings

Exhibitor must notify the fire marshal and Show Management by June 1, 2017 of booths with ceilings. Due to potentisdciitynic
California and need to withstand potential earthquakes, a CA stamped structural engineeringRpEQUIREDf exhibitor does not receive
prior approval and does not meet necessary regulations, exhibitor is risking potential of not having booth approved ambinmeiable to
display. It iEXTREMELY IMPORTA®IBe in contact with fire marshal in advance and have a CA structural engineering plan.

RULES &
REGULATIONS A CA stamped structural engineer plan and photo/diagram of the booth illustrating the layout of the booth and its desiigm shiainitted
at least 90 days in advance (no later than June 1, 2017) in order to allow time for revision and possible changes. [Tdia eigirs:
BOOTH DISPLAY 1. Information on type of material for ceilings needed for review; cannot be a combustible or flammable material
GUIDELINES 2. Type of wall construction floor plan required
3. Rooms with a square footage greater than 725 square feet and an occupant load of 50 or more shall have two @r domesesxit
HANGING SIGNS doors shall swing outward in the direction of travel and be identified with exit signs
4. Rooms shall be located 20 feet from exhibit hall walls
CEILING HEIGHT 5. Battery operated smoke detectors required on the ceiling
LIMITATIONS 6. One 2A0B:C fire extinguisher required
7. Storage/stock shall be stored at least 2 feet from ceiling
EXHIBIT 8. All rubbish/trash shall be removed from the room every day at the end of show hours
REGULATIONS 9. If possible all electrical equipment should be shut off
10. Rooms shall be left unlocked after show hours for fire watch inspection
Submit the floor plan and all required items listed above for review no later than June 1, 2017 to:
Jaime Velasquez | Deputy Fire Marshal
UNION LABOR & San Diego FirRescue
JURISDICTION 1010 Second Ave. Suite 300

San Diego, Ca. 92101 (619) &B8B1 Officgvelasquez@sandiego.gov

Dangerous Weapons

I GRIy3ISNRdzA ¢6SIL2yé Aa lyed 202S00G 2NJ RSOGAOS RSaAIy $RTh& NJ Ay i
possession of a dangerous weapon is prohibited in the convention center. All concealed weapons are strictly prohibiteshiretiteon

center. Dangerous weapons include, but are not limited to: firearms, explosives, stun guns, handcuffs, brass knuckldsbstibledons,
martial arts instruments, pepper spray, tear gas, knives, etc. Guests found in possession of thmabteeed items will be sked to

remove the item from the convention center or dispose of it. Guests who refuse to comply will be removed from the consemniéoand
maybe subject to arrest.

Back to Index
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Firearms
Only active orduty police officers may carry firearms within the convention center in accordance with their duties. All athestsictly prohibited
regardless of license or status. Any violation of this policy may result in immediate removal from the building.

Drones

During Trade Show Hours, client may opt to build a Drone/UAV Demo Cage on the show floor. The Cage will not exceeshi@igh@rdthal § Y dz
netting or another fabric the Fire Marshal will approve on all sides and the roof. A diagram of the cage must be subnatiebial to the Event
Manager and must be designated on the final diagram submitted for fire marshal approval. Drone/UAV may be demoed int¢tberadeor

dzy 6 SGKSNBR i &aK2g YIFyF3ISYSyiQa RANBOGAZYd 9EKAOAGZ2NEBHh | NE adNROI

Fire Marshal & Special Event Permits
Special event permits are required for exhibits with, tents, lasers, open flame, pyrotechnics, or special requests.tHeditgadirectly:
City of San Diego
Fire Rescue Department
1010 Second Ave., Ste. 300
San Diego, CA 92101
Phone: 619.533.4400
Fax: 619.533.3322
Email: sdfdevents@sandiego.gov

Floor Load Limits
The main exhibit floor load limit is 350 pounds per square foot distributed load.

Food & Beverage
All food and beverage must be ordered through Centerplate.

Gas Cylinders
All gas cylinders must be securely fastened to a carriage or to a fixed location at all times, and may be subject teHéreeMew. You must notify
Show Management of any Compressed Gas Containers, Cylinders and Tanks for approval or additional restrictions by August 18.

Hard Wall Booths

These are the requirements for hard wall booths:

Certificates for flame resistance required for booth walls and ceilings with fabric or plastic
Battery-operated smoke detectors on ceilings

Booths that are 750 square feet or greater shall have additional exits that open outward
Portable fire extinguishers required for booths 1,000 square feet or greater

Storage shall be no higher than 2 feet from the ceiling

arwNPE

Lighting in Exhibit Halls

Show level lighting will be determined by Show Management during setup hours on Tuesday, September 5, 2017. If an Egtsdigirts turned on
or off over their booth, the request must be submitted to the floor manager. Each request takes rbhutes. Exhibitor wilincur a $350 flat fee for
any and all light changes and will be collected by the facility at the time of the request.
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Motorized Carts

ADA needs will be accommodated. For safety reasons, motorized carts, inchgdjwaysare not allowed in any public areas including the lobby.
Wheel coverings are required on the tires when traveling in carpeted areas. To reduce the risk of accidents, pleasdexeatison when
operating motorized carts in approved areas. Hoverboards are not permitted.

Pyrotechnics & Lasers

A special permit is required for the use of pyrotechnics and/or lasers. Each situation must be individeegbignoreed by Showlanagement and
the Fire Marshal. If approved, the use of pyrotechnics and/or lasers will be strictly controlled and continuously moStemeiay fire personnel
may be required. Licensee will be charged by the convention center for the cost of standby personnel.

Rolling Carts
No rolling carts will be permitted on the show floor.

Roof Access
Roof access is not permitted. Signs and banners may not be hung from the roof of the building. Antennas may not beinttalledf.

Smoking
The convention center is a nonsmoking facility. By state law, and in the interest of public health, the SDCCC has asteptedking policy. There
are designated areas outside the building where smoking is permitted.

Special Electrical, Cleaning, Catering Services, etc.

For insurance, safety, and security purposes, electrical, cleaning, catering, sign hanging, drayage, and other spesis@ageddby individual
Exhibitors must comply with all regulations published by CEDIA, as well as laws, regulations, and ordinances in fesd#ait fdelity, its city and
state, and the United States.

Trailers & Vehicle Displays

Exhibitor must notify Show Management by June 30, 2017 of any trailers or vehicles within exhibits. Shepard Exposigiswibassess a mobile
spotting fee of $150 round trip for each vehicle. Vehicles operated by exhibitors may be allowed on the exhibit h&lBflepard determines such
activity to be operationally feasible and safe. All vehicles operated on the exhibit hall floor must be escorted by Sérspangp All local fire
marshal rules and regulations apply. Please call Shepard Exposition Services customer service for details.

All vehicles must meet Fire Marshal approval for display and location. Vehicles on display must adhere to the followiAgtartesbiles, trucks,
tractors, and other vehicles may be displayed in exhibit halls only if approved by the San Diego convention Center, folidevitigeconditions:

A Fuel tanks shall contain no more than eqearter tank or five (5) gallons of fuel, whichever is the least, with a lockingagasr ¢ape over the

gas cap

Battery cables must be disconnected from the ignition system, and keys for display vehicles must be held by a respausibleipedisplay
location

Floor plans must indicate where vehicles are to be located and vehicles shall not be moved during show hours

I RNALI LIy A& NBIdZANBR dzyRSNJ 6KS @OSKAOf SQa RNRGS GNIAY

Refueling is prohibited in the facility

Keys must be delivered to event security during show hours

Vehicles shall not be moved during show hours

ToTo To To > o
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Two-Story Booths

Exhibitor must notify the fire marshal and Show Management by June 1, 2017 of booths with ceilings. Due to potenticd&iigynic
California and the need to withstand potential earthquakes, a CA stamped structural engineering plan is REQUIREDr Haodhiimto
receive prior approval and does not meet necessary regulations, exhibitor is risking potential of not having booth appdeveddnot be
able to display.

Itis EXTREMELY IMPORTANT to be in contact with fire marshal in advance and have a CA structural engineering plan.
A CA stamped structural engineer plan and photo/diagram of the booth illustrating the layout of the booth and its des$ipm Siiainitted at
least 90 days in advance (no later than June 1, 2017) in order to allow time for revision and possible changes. Thier@imrirshal

A A stamped drawing from a CA licensed structural engineer.

Elevation and plot plan drawings shall show the upper and lower level dimensions.

Stair drawings/construction shall meet California Building Code regulations.

All stairways shall be a minimum of three feet in width and shall be equipped with a handrail on at least one side.v8tajs dfzall show
width of stairs, rise, and run.

Any seconestory deck exceeding an occupant load of nine persons shall require a second exit stair.

All booths shall have one stair exit directly to the outside of the booth. Stairs cannot exit into an enclosed room.

Bottom of stairs shall have a landing before access to the aisles. Bottom of stairs cannot have a door which opensiimwand aisle.
Spiral stairways shall not be permitted.

No ceilings allowed on the upper level.

Materials used for decorations shall have documentation for flame resistance which is acceptable to the San Ditegr&ée
Department.

All furniture shall have a tag attached for documentation and verification of California Bureau ofHwmshings Technicauletin #117
and 133 for fire resistance.

One 2A-10-B:C fire extinguisher shall be located on the upper level and one on lower level and shall be readily visibibleagndsgady
for use.

All areas under mulievel booths shall be equipped with a battesperated smoke detector attached to the ceiling understruetu

One batteryoperated smoke detector on the ceiling inside the storage room required.

Vehicles shall not be displayed or parked under raltel booths.

Storage inside storage rooms and under booth shall be neat and orderly and shall be limited to a one day supply.

Flammable, combustible liquids and hazardous materials shall not be stored under or on upper levelslef/aiddtoths.

Provide a brief description of activities being conducted on upper and lower levels.

ToToToPoTo o Po Do ToDeToToDo o Do To Do

Submit the floor plan and all required items listed above no later thare 1, 20170:
Jaime Velasquez | Deputy Fire Marshal San DiegeReéiseue
1010 Second Ave, Suite 300
San Diego, CA 92101
619.533.4481 Office
jvelasquez@sandiego.gov



mailto:jvelasquez@sandiego.gov
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Important Safety Information
¢tKS O2y@SyiArzy OSyGdSNna 3I2Ff Aa (2 LINRPGARS || &FFS Sy@iANRYyYSy

w 'ff aK26 | YR SEKAOAG2NI SljdzAa LIYSy (i Y driéré with gound larid sHalLSedhcB éhpplatce orE
device. Multiplug adapters must be UL approved and have an overload internal circuit breaker-iHémeS & Odzo S¢ teédl LJa |
Spliced wires are heat generators and are prohibited.

w /[ 221AYy3Ikel NY¥Ay3a RSPHAO0SE akKlftt 06S StSOGNARO FyR akl ft tobeéfout [
feet away from the front of the display, or have a shield 18 inches high, 1/4 inch thick across the front and down tbftlsales
demonstration area. A 2A10BC fire extinguisher must be in the booth and readily available near the demonstration area.

w ¢KS dzaS 2F 4SSt RAYy3 Sl dzA LIYSy (i I -emittid§ devides dr vafedialis grofilditedNExdepti@d, b I v R
made with prior approval by the Fire Marshal.

w !'ff RAALIX I & YFGSNRIFIfa YdAaG 6S FflYS NBGFNRIyYy(G I eyatdiRs\ayichel 2
exhibitor booth construction must be posted or readily available within the exhibit. If smoke detectors are required liitrentiosures or

for multi-level exhibit booths, or if the Fire Marshal deems necessary, special fire watch coverage will be in effect dadvhiéialihe

exhibit or show is closed for business.

w 9EAGAZT SYyGNIyOS&s AN adzllLX & @Sy id&asz NI YLASZ &ARSgptcledr atall tikdst f
Exit signs must be kept visible at all times. Fire extinguishers, fire protection valves, and firehose cabinets mustiése latpatl times.

w Ly (KS S@Syid GKFG Fy FEFNY 32Sa 2FFI LI SFAS {y2¢ (réglonbse téafn/ /
iron-site, verifies the cause of the alarm and then deactivates the alarm. SDCCC operates at a maximum safety level thahkehedlife
arFSteod Ly OFrasS 2F +y SYSNHSyOe F2ff 26Ay Fadtrgss dystem Bad prowtlirdctbrfto & A
everyone in the facility. When the publédidress system starts to operate, please listen and follow the directions. Doingramgthe will
increase the hazard.

w 9f SOGNROFt SljdA LISyl akKlkff 0SS AyaidlftSRY 2LISNI (S Ry SufficentY !l A
access and working space must be provided for all electrical equipment and must comply with current N.E.C. standards.

w b2 ALINI & LIAYydAy3a Aa FEt26SR 2y (KS LINBYrAaSao
w b2 alg¢g OdzidAy3a Aa tt26SR AYaAARS (KS 02y @Syiliiazy OSydSN®

w ¢KS 02y @SyiaArz2y OSyiSNI R2Sa yz2a lftt2¢ lye KIFINR O2 ythelbttz@i A 2y
such as, but not limited to, materiahwing, painting, welding, soldering, etc. without prior written approval.
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I FEATFT2NY AL t6-E2 Mh& Thelingiddti@rid dismantling of prefabricated displays comes under the
jurisdiction of the Painters Decorators Union. Union Labor is available to assist in the installation and dismantlibg of exh
booths. Exhibit labor, freight and rigging labor, electricians, and plumbers can be arranged for at established rates, using
the order forms in this manual.

EXHIBIT LABOR JURISDICTION

Painters Decorators Union exhibit labor claims jurisdiction for installation and dismantling. Hoae€t,) fulltime

exhibiting company employee may work without tools for thirty (30) minutes on the installation (move in) and (30)

thirty minutes on the dismantle (move out), without union laboExhibitors are not permitted to use tools of any type
(screwdrivers, hammers, electric drills, power sagis) on booths of any size. Exhibitors may handle and set out the
products they manufacture; however all background materdisplay boards, back drops, standmything products are
displayed upon, attached to, or made part of and laying of floor tile and carpets must be installed by union labor. If union
labor is needed, exhibitor personnel may work alongside of the union on a one to one basis.

MATERIAL/FREIGHT HANDLING JURISDICTION

The Teamsters have jurisdiction over all unloading and reloading of materials. The union also has jurisdiction over the
operation of all material handling equipmeqthis includes all dollies and hand trucks. Exhibitors may carry only what 1
person can manage in one trip, using no equipment. No hand carried items may come through the loading dock. Current
union jurisdiction precludes hotel personnel from delivering material to exhibit booths.

GRATUITIES/BREAKS

Tipping is expressly prohibited. This includes such practices as giving money, merchandise, or other special consideration
for services rendered. Do not give coffee breaks other tharmmudning and mieafternoon, when the union has a 15

minute paid break.

SAFETY

Safety of everyone working in the hall is of our utmost concern at all times. Standing on chairs, tables, and other rental
furniture is prohibited. This furniture is not engineered to support your standing weight. Shepard Exposition Services
cannot be held responsible for injuries or falls caused by the improper use of this furniture. If assistance is required in
assembling your booth, please order labor on the Labor Order Form included in this manual and the necessary ladders anc
tools will be provided.
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Exhibitor Badges
Exhibitor badges provide access to the show floor during setup,
show hours, and teadown.

Exhibitors should order exhibitor badges for any personnel who
need full access the show floor, including, employees, and
independent contractors such as host and hostesses). Exhibitor
badges provide full access to the show floor, so using or assigning
them inappropriately compromises the safety and protection of
intellectual property, products, and exhibits.

COMPLIMENTARY BADGES

Each exhibitor receives up to (4) free Exhibitor and (4) fredJget
badges per 10x10 booth. Additional badges can be ordered and
paid for online for $10 each.

Example:
10x20 Booth (8) free Exhibitor and (8) free Sep Badges
20x20 Booth (16) free Exhibitor and (16) free Sgp Badges
20x30 Booth (24) free Exhibitor and (24) free Sgp Badges

SetUp Badges

Setup badges provide access to the show floor only during setup
and teardown. This badge cannot be used to access the show
floor during trade show open hours, and should be used for
independent contractors or employees at the convention center
to set up the booth.

Wristbands

Wristbands will be available onsite for Exhibifgppointed
Contractors (EACs) and provide access to the show floor during
setup hours only. You do not need to register EAC personnel
through online exhibitor registration. When EACs arrive at the
convention center, they must check in with the Shepard
Exposition Services desk by the loading docks to receive their
wristband.

Available starting May 31

1. Enter your Company ID and Password (SAN###)

Need your login information? Please contact Danielle
Mulvaney atdmulvaney@-cedia.otg

2. Complete the Exhibitor Main Contact Details page
3. On the Menu page, you have three options:

A Select theDne Touch Registrationption to register

individuals who are already in the CEDIA Membership
5FLGForasSe {StSOG GKS awS3
want to register. Once you have selected the individuals to
receive badges and if confirmation emails should be sent,
Ot A01 awS3aAAAGSNI[A&addE LT
longer employed with your company and they need to be
NEY2@SR:Z aStSOd G4KS abz2 [ 2
option next to their name.

Select theAdditional Staff Registratioroption to register
individuals not yet in the Membership Database. To add a
yIYSz asSt SO0 GKS awS3 ¢eLlS:
name and email address in the area provided. You can
register up to 20 staff at a time. If additional staff need to
be added, simply register 20 at a time using the same form
and submitting after each group.

Select theSearch Registrationgption to review or make

any changes to staff already registered. To view the entire
registration list for your company, leave the search fields
oflryl FYR aStSOG a{SI NOK¢ @
click their name to view their registration details. Select

G/ FyOSt wSIAAGNIGA2YyE G2 NI
58GFAfa G2 OKIy3aS GKS NBIA:


mailto:dmulvaney@cedia.org
http://expo.cedia.net/register-plan/registration
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Exhibitor badges are not mailed prior to CEDIA 2017.

Badges must be picked up onsite in Exhibitor Registration, located in Lobby E at the convention centeenfede#fdge pick
up kiosk will be available in Exhibitor Registration for your convenience, and fohatfies badge pickip.

Please be aware exhibitor badges can no longer be printed ases®ié kiosks located at select hotels or the airport.

Monday, September 4 8:00 a.m.¢ 6:00 p.m.
Tuesday, September 5 7:00 a.m¢ 6:00 p.m.
Wednesday, September 6  7:00 a.m.¢ 6:00 p.m.
Thursday, September 7 7:00 a.m.¢ 12:00 p.m.

*After 12:00 p.m. on Thursday, September 7, stop by any attendee registration kiosk for assistance.

A Online exhibitor registration will remain open throughout the duration of the show.

A All demonstrators and models working in your exhibit space must be registered for an Exhibitor badge.

AOQEKAOAG2NI 6 R3ISa oAttt 2yté 0SS LINRPRdZOSR 6AGK GKS O2yiN

A Additional badges may be purchased over your complimentary allotment for $10 each.

A A form of ID will be required when picking up a badge.

A Lost badges that need to be reprinted are subject to a $25 fee.

A An individual should only be registered for a Booth badge or #JBdtadge; not both. If an individual will be on the show
floor during show hours and setup, only an Exhibitor badge is necessary.

A Do not register your dealers or customers through Exhibitor Registration. If you want to register your dealers, simpy sen
your dealer list and we can assist with the registration directly. This will prevent duplicate registrants and makeioggistra
easy for you!

A Badges are the property of show management and aretnansferable. The lending/sharing of badges is prohibited and
will result in confiscation.
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Secure your hotel reservations in the exhibitor room block through CEDIA Housing, powered by Meeting Services Unlimite

HOTEL & CITY INFORMATION Questions?
San Diego Hotel Map Contact CEDIA Housing, powered by Meeting Services Unlimited:
List of Hotels with Rates and Amenities 877.307.0325 or 317.472.3939

CEDIAHousing@conventionmanagers.com

Please be advised that only CEDIA Staff and CEDIA Housing powered by Meeting Services Unlimited
representatives speak on behalf of CEDI®you opt to do business with other entities other than CEDIA

Housing powered by Meeting Services Unlimited, you are doing so at your own risk. If you encounter ¢
problems between your company and the hotels or the other entities, CEDIA will not be able to assist

Onsite private vehicle parking is available at the 1;980icle underground garage located below the San Diego Convention
Center. Rates may range from $15 to $35 on days when there is special event activity at Petco Park or other downtown e\

Free shuttle bus service will operate between the San Diego Convention Center and most hotels from Wednesday,
September & Saturday, September 9. Please note CEDIA will NOT provide a shuttle from the airport.

Information coming soon!

If you are arriving by plane or train, the SDCCC is conveniently located 3 miles from San Diego International Airgsttiamd le
one mile from the Amtrak Station. The San Diego Trolley has two stops directly in front of the convention center at Harbor
Drive/First Avenue and Harbor Drive/Fifth Avenue.


http://expo.cedia.net/docs/default-source/exhibitor-manual/hotel-rate-sheet-wo-shuttle-2017.pdf?Status=Temp&sfvrsn=2
mailto:CEDIAHousing@conventionmanagers.com
https://www.cediaexpohousing.org/expo/login/exhibitor/
https://visitsandiego.com/location
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Update your printed and online Show Guide listing by June 1! Any updates made after June 1 will be reflected in the online
exhibitor directory and mobile app only. These are the primary resources used by attendees to learn who is exhibiting,
what products/services are being exhibited, and contact information so they can build a plan for who they want to visit.

The printed company listing includes:

Company Contact Information

Company Description (up to 25 words) DEADLINEIUNE 1
Products to be Exhibited (up to 25 words)

Product Categories (up to 2 printed, up to 10 online)

To T To I

[AAGAY3 AYTFT2NXIGA2Y Ad y2G OFNNASR 20SN) FNRBY LINBGJA 2 dza
update your information!

If you need your ID and Password to login, contact Danielle Mulvarigy@tvaney@cedia.org

Be aware: Fair Guide and EXBQide are not affiliated with CEDIA. The only directories and guides affiliated with CEDIAsare tho
published by CEDIA, including the official Show Guide. If you have any doubts about directory/guide solicitation usbbptream&E
(including any solicitation that requires payment to an address in a foreign country), please contact Show Managementéhymedia

Webinar Exclusively for CEDIA 2017 Exhibitors (Including Booth and Staff)
aDSG GKS aDaidgt PREY CNNBSaK26 9EKAOGAGANIE

Following each webinar, each

Two Opportunities to Attend exhibitor who attended the entire
A Wednesday, June 21 at 1:00 p.m. ET webinar will be entered into a

A Wednesday, July 19 at 3:00 p.m. ET drawing for a250 credit off the
SEKAOAG2NRAE forAy

R L Lo I £
Facilitated by RicharirschiE ¢ ¢ KS +2 A0S 2F ¢NI RS { K2dcpphboaZ UK GSOAY
you maximize your trade show participation, lead folap; and exhibiting ROI.
Two $250 credits will be awarded,

one per webinar.



mailto:dmulvaney@cedia.org
https://cedia17.exh.mapyourshow.com/6_0/login.cfm?
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-webinar-flyer-2017.pdf?Status=Temp&sfvrsn=2
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Notify Show Management of what needs recognition so it can be promoted through CEDIA 2017 marketing:

NEW PRODUCT LAUNCH

SPECIAL EVENTS

DSG GKS @¢g2NR 2dzi 2y GKS y $estingppaydhesial @venygoring CEDIA 20177

be releasing at CEDIA 2017. Let us know what
products you are launching for recognition.
Build more exposure for your new products!

GIVEWAYS

Everyone likes to win free swag! Generate more
buzz about CEDIA and enhance the attendee
experience; notify Show Management of your
giveaway for added promotion.

For maximum exposure, submit all promotion
information between June * August 15

Attract attendees to your special event held in your

booth or at an offsite location after hours. Share the
event details with Show Management for your special
event to be listed on the CEDIA 2017 website visible tc
all attendees!

ATTENDEE GUEST PASSES

Order custom guest passes to invite home
technology professionals to CEDIA 2017 for free
access to the show floor. Your passes will include a
customized coupon code that enables your guests
to receive free tradeshow registration.

Deadline: Order byune 3o receive passes by
late July



http://expo.cedia.net/exhibitor-information/exhibitor-resource/new-product-launch-submission
http://expo.cedia.net/exhibitor-information/exhibitor-resource/exhibitor-giveaway-submission-form
http://expo.cedia.net/exhibitor-information/exhibitor-resource/exhibitor-event-submission-form
http://expo.cedia.net/exhibitor-information/exhibitor-resource/guest-pass-order-form
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EXHIBITOR INVITES

CEDIA has purchased Exhibitor Invites for all its exhibitors. Exhibitor Invites is a free email marketing tool you ca
G2 NBFOK 2dzi (2 @2dzNJ Odzali2YSNAE FyR LINRaLSOGaz fSdid
informed about your latest products and services.

Send up to three emails to your customers and prospects, offering them a free expo only pass, and a friendly
reminder to stop by your booth during the show.

Exhibitor Invites Program BenefitsAll Included with Your Booth!

CEDIA covers all costs associated with the program, making it free for you to use

Helps you generate leads and schedule appointments before the show

Professionally designed html emails give you many options to customize your message with no design cost

Easy way to invite your customers to visit your booth and offer a chance to register for a free expo only pass

No limit to the number of emails you can send

Busy? Need assistance? A personal Exhibitor Invites Specialist is available to assist you with the program:
Sara Perez at 31B75-06690r sarap@exhibitorinvitesteam.cofrom Mondayg Friday, 9:30 AM to 5:30 PM
Eastern

E R

Exhibitor Invites is a great way to boost awareness about your company, and ensure that all of your key custome
and prospects visit your booth at CEDIA.

Read about the 4 easy steps.
View the sample invitations.
Go to the Exhibitor Invites CEDIA home page.

Have questions about the program? Email customer suppogeatices@exhibitorinvitesteam.com



file:///C:/Users/eshubin/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/P0ZBWS71/sara@exhibitorinvitesteam.com
http://www.exhibitorinvites.com/cedia/ei_howto.html
http://www.exhibitorinvites.com/cedia/ei_invite1-sample.html
http://www.exhibitorinvites.com/cedia
mailto:services@exhibitorinvitesteam.com
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CEDIA AWARDS PROGRAM

Enter for the chance to have your latest release vetted
by a qualified panel of the very home technology
professionals who will be selling and installing it in the
field. Finalists and winners receive pead postshow
coverage in prominent trade press, video coverage
during CEDIA 2017, and special promotion from CEDIA
to its members, plus the prestige of being recognized as
an innovator within and outside the industry.

Manufacturer Member Categories:
Best New Hardware Product

Best New Software Product
Product Hall of Fame

Competition Deadline:
Wednesday, July 12

PRESS CONFERENCE SCHEDULING
CEDIA 2017 exhibitors may schedule press conferences
on a firstcome, firstserved basis. Press conferences can
be held in the CEDIA press conference room, at the
SEKAOAG2NDA 0 2-Rité lication hpsked 2 N
by the exhibitor. CEDIA press conference scheduling
opens on April 30, 2017. Click below to request your
time.

PRESS KITS

Increase your exposure to Press by supplying press kits for the CEI
press room. Supply no more than 100 press kits for the CEDIA pres
room, with additional copies available in your booth. Press kits on
USB flash drives or CDs are preferable.

Press Kit Delivery: We strongly recommend that you hdaltver

your press kits to the CEDIA press room when it opens at 3:00 p.m.
Tuesday, September 5. Be sure to label the boxes with your compa
name in very large print.

Unable to hanebleliver your press kits? You may also ship your pres!
kits to arrive at the press room beginning September 5. Press
materials must be shipped separately from exhibit materials to
ensure timely delivery to the press room. All press kits left in the
press room after 5:00 p.m. Saturday, September 9 will be discarde

Press Kit Shipping Information:

CEDIA 2017

Press Room c/o Shepard

San Diego Convention Center

Press Room: 6D

111 West Harbor Drive, San Diego, CA 92101
For: (Exhibitor Name)

Time Sensitive Material

 RRESSJISE ¥ F

Request the praegistered press list to promote your company,
product launches, major announcements, press conferences, and
activities weeks in advance of CEDIA 2017. The list is FREE so be
to take advantage of this opportunity!



http://www.cedia.net/programs/awards/manufacturers
http://expo.cedia.net/exhibitor-information/press-conference-scheduling
http://expo.cedia.net/exhibitor-information/exhibitor-resource/request-the-cedia-press-list
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The CEDIA 2017 Show Daily and VIP Edition will provide complete coverage of:

i AN EYE ON
L [-Brdakng preﬁhow industry news and news direct from the show floor . THE FUTURE
b /95L! bSg LINRBPRAZOG Fyy2dzyOSYSyia 3 e VRTUAL WOBL
b LYUSNBASSE LyR O2YYSyidlNE FTNBY (KS
b LYRdzaGNE GNBYR&a FyR FylfeasSa
b /2YLX SG4S SEKAOAG2NI RANBOGZ2NE YR '_ .
L LYRSE 2% Iff ¢2NJ]aK2LldaX UNIXAYyAy3IZ TN B <8 inG

TO THE ORIGINAL

ns & The Most Supportii

Want additional exposure? Sponsorships are a great way to make this happen! Contact the CEDIA Salesm[Bs@itatlia.org
to learn about available sponsorship opportunities.

Sponsorships apply to the Priority Points accumulated by each CEDIA 2017 ex@ibitohereo view the priority points policy.

Planning to host an event or meeting in your exhibit space duringiramleshow hours? Complete the order form for approval

and security authorization by August 18. Any forms received after this date may not be approved. If your meeting is with
Manufacturer Sales Representatives, you do not need to complete this form. Sales Representatives must pick up a specific ribk
in attendee registration which allows them full access to the show floor prior to and after show hours.

AVAILABLE EVENT/MEETING HOURBre-Show Hours

Thursday, September 7 Requires Show Management Approval
Friday, September 8 8:00 a.m¢ 9:00 a.m.

Saturday, September 9 8:00 a.m¢ 9:00 a.m.

PostShow Hours
6:00 p.m.¢ 7:00 p.m.
6:00 p.m.¢ 7:00 p.m.

SUBMIT BOOTH ACTIVITIES REQUERIGEY 18


mailto:sales@cedia.org
http://expo.cedia.net/exhibitor-information/priority-points/cedia-priority-points-policies
http://expo.cedia.net/docs/default-source/exhibitor-manual/pre-amp-post-show-hours-events-meetings-in-booths-201712258370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/ced17-rate.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/ced17-calledite9668370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
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Aisle carpet will be provided by Show Management throughout the exhibit halls. Aisle carpet and booth drape
will be black. All exhibitors are required to have some type of flooring in their booth. You can order carpet
through Shepard or bring in your own flooring. Shepard offers two types of carpet: 13 0z. expo carpet and 28 oz.
premium carpet. Select the best option to enhance your exhibit and draw customers in.

ORDER DEADLINE FOR BEST RATHESST 17

Shepard is the exclusive cleaning contractor for CEDIA 2017, including booth vacuuming and porter service.

ORDER DEADLINE FOR BEST RATHESST 17

Shepard offers a variety of booth furnishings to enhance your exhibit. Items available include standard tables
and seating, Executive and specialty furniture, product showcases, and accessories.

ORDER DEADLINE FOR BEST RATHESST 17



https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/booth-carpet-flooring-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/booth-cleaning-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/furnishings-2017.pdf?Status=Temp&sfvrsn=2
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BOOTH PACKAGE!

10X10, 10X20 BOOTHS

All-Inclusive Packages

Includes custom exhibit booth (3
options), installation and
dismantle, select booth carpet,

The Grant

The Harrison

The Madison |

All Inclusive Package - System 1 All Inclusive Package - System 2 All Inclusive Package - System 3

dally vacuuming, up to 1,000 10" x 10’ Booth (66450) 10'x 10’ Booth (66451) 10'x 10’ Booth (66452)
Ibs. standard material handling, |0 . g g | o > g | 2
o 5850 | 7,605 5850 | 7,605 5850 | 7,605
back lighting 70'x 20' Booth (66453) 70' x 20' Booth (66454) 70'x 20° Booth (66455)
ay [ D Regular | A aty g 5 aty | Di g A
9000 | 11,700 9000 | 11,700 9,000 | 11,700
ORDER DEADLINE FOR BEST
RATESAUGUST 8
ORDER ONLINE ORDER FORM

100 SERIES PACKAGE

~10'x10" Expo Carpet

B

05) Blue

(Select Calar)
M (13) Teal
Il (10) Grey

50255
Il (06) Black
. (07) Burgundy

~ 6'Lx42"H Skirted Counter (Select Color) 50047
(01) Red (04) Gold (07) Burgundy

(02) Green (05) Blue (10) Grey

(03) White (06) Black (13) Teal

h Back 50024

- (2) Padded Stools witl
~ Wastebasket 50081
~ One Time Vacuuming for 100 sq. ft 4700
- 200 Ibs. Material Handling™ 3s5030/35010

| Qty. | Discount Regular Amount
66320 1050.20 | 136525
00 RIES PACKA

50255
(01) Red Ml (13) Teal Il (06) Black
(05) Blue . (10) Grey . (07) Burgundy

~ 1 Meter Locking Cabinet (LC3) 65234

~ Wastebasket 50091

- One Time Yacuuming for 100 sq. ft.
~ Up to 200 Ibs. Material Handling*®

- 10'%10" Expo Carpet (Select Color)

47001
35030/35010

[ aty. | Discount | Regular | Amount
66326 | | 101210 | 131575 |

~10'x10" Expo Carpet  (Select Color)
M (13) Teal
Ml (10) Grey

(01) Red
(05) Blue

200 SERIES PACKAGE

~ 30" Star Base Pedestal Table
-~ (2) Padded Arm Chairs

~ Wastebasket
~ One Time Vacuuming for 100 sq. ft.
-~ Up to 200 Ibs. Material Handling™

50091

50021

50255
Il (06) Black
. (07) Burgundy

50032

47001
35030/35010

[ aty. | piscount | Regular

Amount

66323

~ 10'x10" Expo Carpet (Select Color)

(01) Red Ml (13) Teal Il (06) Black
Il (10) Grey

860.35

(05) Blue

~10'x10" Piercce Booth

~ Wastebasket
-~ One Time Vacuuming for 100 sq. ft
~ Up to 200 Ibs. Material Handling*

50091

1118.45

66477

50255

Il (07) Burgundy

47001
35030/35010

| aty. | Discount | Regular | Amount |

66329 |

| 326210 | 424075 |

Signature Series Packages
Offers onestop shopping
convenience for all of your trade
show needs!

Packages vary depending on
selection.

ORDER DEADLINE FOR BEST RATES
August 17

ORDER ONLINE ORDER FORM



https://www.shepardes.com/G4/showInformation.asp?show=13095
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-inclusive-package-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/signature-series-packages-2017.pdf?Status=Temp&sfvrsn=2
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RENTAL EXHIBITS
10X10, 10X20, 20X20 BOOTHS

2 dzNJ
Q 02

al 1S @2dNJ 6220K adlyR 2dzi FTNRBY &
FT2NI MAQEMANQI MANQEHNQY YR HAQEHN

ORDER DEADLINE FOR BEST RAMEST 17

ORDER ONLINE ORDER FORM

ECONOMY PACKAGE
10X10 BOOTHS

al 18 2NRSNAY3I 3AYLES yR aF9d8 Y2ySeH X DS (KS 902y2ve
exhibitors and includes:

AomO nué | tSRSadGlrt ¢ of
A (2) Padded Stools with Backs

A (1) Wastebasket

A 10 X 10 Tuxedo Carpet ORDER DEADLINE FOR BEST RATHRSST 17
AomMO cQEoné-BlackANISR ¢l of$S

ORDER ONLINE

ORDER FORM

Discount Price*: $818.32
Regular Price:  $1,063.82

*To qualify for the discounted rate, order must be receiveith paymentby August 17. No substitutions will be accepted.


https://www.shepardes.com/G4/showInformation.asp?show=13095
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/inline-booth-rentals-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/economy-package-2017.pdf?Status=Temp&sfvrsn=2
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AUDIO VISUAL

al Nl SeqQa wSydalrt s {dF3Ay3
and computer equipment for exhibitors for CEDIA 2017.

al N] SeQa
Mark Turner
317.781.4110
cediabooths@markeys.com

wSyidtt s {dF3Ay3

ORDER DEADLINE FOR BEST RAJ&S$:14

CABLE TV

Smart City is the exclusive HD television provider for the San
Diego Convention Center.

Smart City
888.446.6911
csr@smartcity.com

ORDER DEADLINE FOR BEST RAGES$:13

CATERING

Centerplate is the exclusive catering service at the San Diego
Convention Center. All food and beverage brought on premise
must be purchased through and prepared by Centerplate.

Centerplate

Mary Forney

619.525.5818
mary.forney@visitsandiego.corr

ORDER DEADLINE FOR BEST RAGES$:25

DESTINATION MANAGEMENT CONSULTANT (DMC)

Ad O KQng@nemidUnitnlie  LINB GARSNI 2F | dzRA 2

619.660.5340 | |
www.dmcnetwork.com/
Arrangementaunlimited

ELECTRICAL

Edlenis the exclusive provider of electrical services within the
facility.

When submitting you order, include a scaled diagram indicating
orientation of the booth and utilities placement. This is especially
important for Island booths.

24 HOUR SERVICES

Electricity will be turned on within 30 minutes of show opening and
off within 30 minutes of show closing, show days only. If you require
power at any other time order 2our power at double the outlet

rate.

208/480V POWER DELIVERY & CONNECTIONS

If you require 208 volt or higher services, please call for a quote.
Edlenelectricians must make all high voltage connections and
disconnects. This is done on a time and material basis. Please
complete the Electrical Labor Order Form to schedule your estimated
connection time and return it with this order form.

Order your utilities early! Utilities are installed at certain times
during setup and orders placed onsite often need to be processed
and fulfilled during ofhours, which may prolong your setup.

Edlen
619.696.6625
sandiego@edlen.com

ORDER DEADLINE FOR BEST RAJES$17


mailto:cediabooths@markeys.com
mailto:csr@smartcity.com
mailto:mary.forney@visitsandiego.com
https://markeys.formstack.com/forms/cediaexpo
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
mailto:sandiego@edlen.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/electrical-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/catering-menu-and-order-form-guide--cedia-2017.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-2017-exhibitors-26d458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
http://www.dmcnetwork.com/arrangements-unlimited
http://www.dmcnetwork.com/arrangements-unlimited
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FLORAL

TLC National Florist is the official florist for CEDIA 2017. A
representative will be available at the Exhibitor Service Center
during movein and show hours to assist with your floral needs.

TLC National Florist
770.507.6777
770.474.4676 fax
plant@tlcflorist.com
www.tlc-florist.com

HOST & HOSTESS

A variety of professional hosts and hostesses are available
through LB & Associates. Talent includes crowd gatherers,
demonstrators, narrators/spokespersons, interpreters, and
specialty talent.

LB & Associates
323.363.5435
lisa@lbandassociates.com
www.lbandassociates.com

INTERNET

SmartCity is the exclusive provider of internet, network, and
telephone services. Complimentary-¥liiis available in the
convention center lobbies, but does not extend into the exhibit
hall. Internet service must be ordered for your exhibit space
and Manufacturer Product Training Room, if applicable.

SmartCity
888.446.6911
csr@smartcity.com

LEAD RETRIEVAL

Attendee lead retrieval information will be captured with the
NFC badge. ITN International offers numerous solutions to
capture attendee data.

ITN International
801.676.7933

exhibitors@itnint.com |
www.bcard.net

Show CodeCEDIAL17

ORDER DEADLINE FOR BEST RAVES:

LIABILITY INSURANCE

As a standard requirement of all CEDIA 2017 exhibitors, it is
necessary for you to provide proof of general liability coverage
from an insurance company in good standing with minimum
policy limits of $1,000,000 per occurrence and $2,000,000 in all.
Proof of coverage, satisfying these minimums, must be in place
prior to your scheduled movin date. You will not be allowed

to move in/exhibit without proper insurance coverage in place.

If you do not have this coverage in place, CEDIA has made
arrangements with Benefit Resourcing International so you can
acquire this coverage at significant savings by purchasing as part
of a group.

Click here to order online. Complete a short questionnaire and
you will obtain this coverage for $75.00 plus tax.

Benefit Resourcing International
Michael George

317.735.4072
mgeorge@amjns.com



mailto:plant@tlc-florist.com
http://www.tlc-florist.com/
mailto:lisa@lbandassociates.com
http://www.lbandassociates.com/
mailto:csr@smartcity.com
mailto:exhibitors@itnint.com
http://www.bcard.net/
mailto:mgeorge@amj-ins.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/floral-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/hostess-form-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/itn-cedia17-order-form.pdf?sfvrsn=2
http://www.bcard.net/
http://expo.cedia.net/docs/default-source/exhibitor-manual/liability-coverage-2017.pdf?Status=Temp&sfvrsn=2
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PLUMBING

Edlenis the exclusive provider of plumbing services
(compressed air, water, drains, and gas) within the facility.

When submitting your order, include a scaled diagram indicating
orientation of the booth and utilities placement.

Order your utilities early! Utilities are installed at certain times
during setup and orders placed onsite often need to be
processed and fulfilled during dffours, which may prolong
your setup.

Edlen
619.696.6625
sandiego@edlen.com

ORDER DEADLINE FOR BEST RAGES:17

SECURITY

Protect your booth by having civilian personnel or a police
officer in your booth. Order booth security from STAFF PRO.

STAFF PRO
714.793.7972

Fax: 714.230.7201
sfullmer@staffpro.com

ORDER DEADLINE FOR BEST RAJ&$:15


mailto:sandiego@edlen.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-plumbing-order-forms-2017.pdf?Status=Temp&sfvrsn=2
mailto:sfullmer@staffpro.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/security-form-20174a458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
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CEDIA negotiated with Shepard to provide blended material handling rates, which means there is only one rate
for advance shipments to the warehouse and one rate for direct shipments to the convention center. Blended
rates eliminate most of the additional fees or surcharges associated with drayage and make it easy to budget
your material handling!

Advantages of using blended rates for material handling:
Off-Target Fees!
Marshaling Yard Fees!
Additional Handling Fees! Multbad shipments will no longer be charged additional
handling, which means you can enjoy additional savings on your shipping costs.

Direct Shipments to Show Site $83.00
Advance Shipments to Warehouse $87.00

Small Packages
(FedEX/UPS/DHL under 30 Ibs.)

$43.50 each carton / $87 min. per shipment
$56.50 Special Handling

*Rates are per 100 Ibs. with 200 Ib. minimum

Computation of Material Handling:
When recording weight, round up to the next 100 Ibs.

For example:
285 Ibs. = 300 Ibs./100 Ibs. = 3 X MH Rate = $ amount or minimum charge, whichever is greater.



http://expo.cedia.net/docs/default-source/exhibitor-manual/material-handling-authorization-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
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(CONTINUED)

WHAT IS MATERIAL HANDLING?
Also known as Drayage, material handling includes:
Unloading your booth materials from your shipping carrier at the warehouse or show site

Delivery to your booth
Removing and storing empty containers
Returning containers to booth once show closes

Reloading your materials back onto your designated shipping carrier

This is a ontime charge for incoming and outgoing shipments.

SHIPPING & MATERIAL HANDLING TIPS

Receive quotes from multiple carriers to find one that best fits
your needs. You are not required to use Shepard Logistics to

ship your materials, but there are many benefits if you do select

them to ship your materials.

Use the shipping labels available and place on each side of your

booth materials.

Communicate with your carrier the target mouedate for your
booth.

If possible, try to ship all your materials together to eliminate
multiple shipments. You will save not only with your carrier,
but also on your material handling charges. One consolidated
shipment is less expensive than multiple shipments where you
pay the 200 Ib. minimum on each.

Once you have unpacked all your booth materials, stop by the
Service Desk to pick up the Empty Labels to place on each
container. Shepard will pick up these empty containers to sto
for the duration of the show and will return them to you after
the show closes.

Notify your carrier what day your materials will be ready for
pickup and confirm all details with them. Remain with your
shipment until your carrier arrives and Shepard moves your
materials to the dock.
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CONSOLIDATE YOUR SHIPMENTS
Because there is a 200 Ib. minimum on each shipment received, consolidate smaller shipments to save money. -
money-saving option is available regardless if you ship in advance to the warehouse or direct to the convention ce

Example:

2 Separate Shipments

Shipment 1: 50 Ibg, billed at 200 Ibs. = $166
Shipment 2: 75 Ibg; billed at 200 Ibs. = $166
TOTAL = $332 TOTAL = $166

1 Consolidated Shipment
Shipment: 125 Ibg; billed at 200 Ibs. = $166

{1+9 ahb9, 2L¢I {19t!w5Q{ {LDb!¢'w9 {9wLO{
Ship with Shepal Logistics and utilee Sigature Series Shippirtg receive thefollowing benefits:

A 10% disount off material handlingates ¢estrictions apply)

A Worry-free shippingo and fom the stow

A Priority Empty Sereg ¢ priority of emptyreturn at the close of sbw

A \Volume digounted shippingates

A Chages will be billedo your show invoice ¢ one less nvoice/bill to keep track of

A No driver wait fees

To setup your Signature Series Shipping please call 888.568.8858 or complete the Shepard Logistics Order Form. Sggature
Shipping does not apply to shipments considered small package, local or shipments over 10,000 Ibs. Roundtrip SLS shipping
required to qualify for Signature Series Shipping.
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TARGETED MOWE

Targeted moven dates have been assigned to all exhibitors based on your booth size and location. Ideally, this is
the date when you schedule for your freight to arrive. It is recommended you wait until the day AFTER your
targeted movein to begin your booth setup. This way, you are not paying for labor to wait around until your
freight arrives to the booth.

TARGET CONFIRMATION

Exhibitors must submit the Target Confirmation Form to Shepard no later than August 17 to confirm your
targeted movein date. Exhibitor shipments arriving at show site that have not completed this form will be
unloaded AFTER those who have confirmed their targeted date on-adirst, firstserved basis.

DEADLINEAUGUST 17

TARGET DATE CHANGE REQUEST
If you would like to request a change in your assigned target date, complete and return this form. All requests
will be received and responded to within one week of receiving request.

DEADLINEAUGUST 17


https://www.shepardes.com/ShowForms/2017_Sept/CEDIA/floor.pdf
http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-questionnaire-target-confirmation-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/target-change-request-2017.pdf?Status=Temp&sfvrsn=2

Download the shipping labels based on where and when you are shipping:

SHIPPING LABELS: Advance Warehouse
Freight must arrive between AugustAugust 29.

SHIPPING LABELS: DiteeShow
SHIPPING & Freight must arrive between August 38eptember 8. Refer to Targeted MeweFloor Plan for specific date your freight shoatdve at convention
MOVEIN center based on your booth size and location.

SHIPPING LABELS: Hanging Sign Advance Warehouse

MATERIAL To avoid delays, ship your hanging sign in advance to the warehouse separate from all other booth freight. Hanging digndentiiéd and
HANDLING RATES readily available since they are installed first, before the show floor becomes encumbered by freight.
& INFO
SHIPPING LABELS: Meeting Rooms
TARGETED
MOVEIN
METHOD DATES FREIGHT ACCEPTED SHIPPING ADDRESS
Advance Shipments August 9¢ August 29 Exhibiting Company & Booth No.
to the Warehouse If freight arrives after August 29, CEDIA 2017
surcharges will apply. Warehouse Shepard Exposition Services c/o HTS
MARSHALING deliveries not accepted after 6855 Calle De Linea
YARD September 1. San Diego, CA 92154
SHEPARD Direct Shipments Beginning August 30. Refer to c/o Shepard Exposition Services
LOGISTICS to Show Site Targeted Moven Floor Plan Exhibiting Company & Booth No.
CEDIA 2017
STORAGE San Diego Convention Center
111 West Harbor Drive
SPOTTING
FEE

OUTBOUND BILL OF LADING/LABELS

Plan in advance how your booth materials will be shipped at the close of the show. All outbound shipments require adBit ahd
shipping labels. Shepard offers complimentary-prating of these items. To take advantage of this service, complete the &oder
and submit to Shepard. Your ppginted Bill of Lading and labels will be delivered to your booth prior to the close of the show

Back to Index



http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-labels-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-labels-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-labels---hanging-sign-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-shipping-labels---meeting-rooms-4-27-17.pdf?sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/outbound-bill-of-lading-lable-request-2017.pdf?Status=Temp&sfvrsn=2

All vehicles (trucks, van lines, privatelyned vehicles) delivering shipments to show site must check in at the
marshaling yard. Once dock space is available, driver will be notified where to deliver freight. Follow Shepard
signs leading trucks to the yard.

SHIPPING &
MOVEIN Marshaling Yard Hours of Operation
TARGETED EXHIBITORS
MATERIAL -
HANDLING RATES  Thursday, August 31 5:00 a.m¢ 4:00 p.m. 2"33525"_'”9;&”?‘1%53
& INFO Friday, September 1 5:00 a.m¢ 4:00 p.m. arestree
) ) Chula Vista, CA 91900
TARGETED Saturday, September 2 5:00 a.m¢ 4:00 p.m.
MOVEIN Sunday, September 3 5:00 a.m¢ 4:00 p.m.
SHIPPING GENERAL MOVH
ADDRESSES & Monday, September 4Labor Day) 5:00 a.mg 6:00 p.m.
LABELS Tuesday, September 5 5:00 a.m¢ 6:00 p.m.
Wednesday, September 6 5:00 a.m¢ 6:00 p.m.
Thursday, September 7 5:00 a.m¢ 6:00 p.m.
EXHIBITOR MOVBUT gé\g\'l;:_c(:)éD MATERIAL HANDLING
fgérsérﬁegs Saturday, September 9 2:00 p.m¢ 8:00 p.m.
Sunday, September 10 5:00 a.m¢ 4:00 p.m. If you are arriving in a privatelywned
STORAGE Monday, September 11 5:00 a.m¢ 4:00 p.m. vehicle and have small hararried items
Tuesday, September 12* 5:00 a.m¢ 12:00 p.m. to be delivered to your booth, utilize this
VEHICLE roundtrip cartload service.
SPOTTING *All drivers MUST be checked in by 8:00 a.m. on Tuesday, September 12
FEE

Service is not available for those arriving
in U-Haul, Penske, etc. trucks.

Back to Index


http://expo.cedia.net/docs/default-source/exhibitor-manual/marshalling-yard-info-amp-map-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cartload-material-handling-2017.pdf?Status=Temp&sfvrsn=2
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To take full advantage of the Shepard Advantage, contact
888.568.8858
logistics@shepardes.com

Back to Index


















