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ITEM                                                                                                                     COMPLETE BY

MAY

Make hotel reservations through CEDIA Housing                                                                         Right Away

Update exhibitor listing for printed Show Guide                                                                             Right Away

Review booth display guidelines                                                                                              Right Away

Begin registering exhibitor personnel badges                                                                             May 31

JUNE

Begin submitting product launches, special events, giveaways for promotion               June 1

Last day to update exhibitor listing for printed Show Guide                                            June 1

Webinar - Get the Most from Pre-During-Post Tradeshow Exhibiting                                    June 21, 1 p.m. ET

Last day to notify Show Management of intent to have any of the following:                        June 30 

Covered Structure, Two-Story Booth, Trailer/Vehicle Display

Submit Custom Guest Pass order to receive passes by late July                                                       June 30

JULY

Review material handling information and identify your targeted freight move-in date Right Away

Last day to submit entry for 2017 CEDIA Awards                                                                     July 12

Webinar - Get the Most from Pre-During-Post Tradeshow Exhibiting                                      July 19, 3 p.m. ET

Last day to place lead retrieval order to receive discounted rates                                                 July 27

https://www.cediaexpohousing.org/expo/login/exhibitor/
https://cedia17.exh.mapyourshow.com/6_0/login.cfm?
http://expo.cedia.net/register-plan/registration
https://cedia17.exh.mapyourshow.com/6_0/login.cfm?
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-webinar-flyer-2017.pdf?Status=Temp&sfvrsn=2
mailto:dmulvaney@cedia.org
http://expo.cedia.net/exhibitor-information/exhibitor-resource/guest-pass-order-form
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
http://www.cedia.net/programs/awards/manufacturers
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-webinar-flyer-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/itn-cedia17-order-form.pdf?sfvrsn=2
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ITEM                                                                                                                     COMPLETE BY

AUGUST

Last day to submit hanging sign orders August 8

Advance shipments to Shepard warehouse accepted August 9 ςAugust 29 August 9

Last day to submit Exhibitor Appointed Contractor notifications and insurance August 9

Last day to submit and pay for internet order to receive discount August 13

Last day to place AV order to receive discounted rates August 14

Last day to submit product launches, special events, giveaways for promotion August 15

Last day to submit Conference & Sound Suite to add to existing booth August 17

Last day to submit and pay for electrical and plumbing orders to receive discount August 17

Last day to place Shepard orders to receive discount on furniture, carpet, labor, rentals, 

economy package, targeted move-in forms etc. August 17

Last day to submit booth activities pre/post ςshow hours form                                                      August 18

Submit floral order August 22

Last day to place catering order without incurring fees August 25

Booth material shipped directly to convention center accepted August 30 ςSeptember 8 August 30

Refer to targeted move-in floor plan for specific freight arrival date for your booth

SEPTEMBER

First day to pick up badges onsite September 4

Deliver press kits to Press Room, beginning at 12 Noon September 5

CEDIA 2017 September 5-9 (Tradeshow September 7-9) September 5-9

http://expo.cedia.net/docs/default-source/exhibitor-manual/hanging-signs-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-appointed-contractor-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
https://markeys.formstack.com/forms/cediaexpo
http://expo.cedia.net/docs/default-source/exhibitor-manual/order-form-2017.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/electrical-order-forms-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/pre-amp-post-show-hours-events-meetings-in-booths-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/floral-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/catering-menu-guide--cedia-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/
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EXHIBIT SHOW SCHEDULE
General Exhibitor Move In
Monday, September 4 7:00 a.m. ς7:00 p.m.
Tuesday, September 5 7:00 a.m. ς7:00 p.m.
Wednesday, September 6 7:00 a.m. ς7:00 p.m.
Refer to targeted move-in floor plan for move-in dates 
based on booth size and location.

Freight will not be delivered to your booth and orders will not be  
honored for any exhibitors with a balance due to CEDIA by 
August 21, 2017 until payment is received in full for your exhibit space.

Exhibit Hours
Thursday, September 7 9:00 a.m. ς6:00 p.m.
Friday, September 8 9:00 a.m. ς6:00 p.m.
Saturday, September 9 9:00 a.m. ς5:00 p.m.

Exhibitor Move-Out
Saturday, September 9 5:00 p.m. ς12:00 Midnight
Sunday, September 10 6:00 a.m. ς12:00 Midnight
Monday, September 11 6:00 a.m. ς12:00 Midnight
Tuesday, September 12 6:00 a.m. ς12:00 Noon

Freight Re-Route Time
Tuesday, September 12 11:00 a.m.
All carriers must be checked in by 8:00 a.m.

BOOTH PACKAGE
Items provided in booth:уΩ IƛƎƘ ōŀŎƪǿŀƭƭ ŘǊŀǇŜ

оΩ IƛƎƘ ǎƛŘŜǿŀƭƭ ŘǊŀǇŜ
тέȄппέ /ŀǊŘǎǘƻŎƪ LŘŜƴǘƛŦƛŎŀǘƛƻƴ {ƛƎƴ

(For standard in-line booths only)

Show drape color: Black
Aisle carpet color: Black

SHIPPING ADDRESSES
Advance Shipments Address
[Exhibiting Co. Name & Booth Number]
CEDIA
Shepard Exposition Services c/o HTS
6855 Calle De Linea
San Diego, CA 92154

Direct Shipments Address
c/o Shepard Exposition Services
[Exhibiting Co. Name & Booth Number]
CEDIA
San Diego Convention Center
111 West Harbor Drive
San Diego, CA 92101

IMPORTANT DEADLINES
Exhibitor appointed contractor notification deadline: Wednesday, August 9

Discount price deadline for standard Shepard orders: Thursday, August 17

Discount price deadline for custom Shepard rentals: Tuesday, August 8

First day for warehouse deliveries without a surcharge: Wednesday, August 9

Last day for warehouse deliveries without a surcharge: Tuesday, August 29

Last day for warehouse deliveries: Friday, September 1

Date indicated is last day freight can arrive to advanced warehouse with 

guarantee of delivery to booth for exhibitor move-in.

First day freight can arrive at show facility: Wednesday, August 30 at 8:00 a.m.

QUICK FACTS

FLOOR PLANS
View the latest floor 
plans online

http://cedia17.mapyourshow.com/7_0/exhview/


CEDIA Show Management

CEDIA Account Representatives

WHO TO CONTACT:

General Exhibitor / Booth Questions
Danielle Mulvaney
dmulvaney@cedia.org

Booth Changes
CEDIA Account Representatives
sales@cedia.org

Sponsorships
CEDIA Account Representatives
sales@cedia.org

Exhibitor Hotel Reservations
CEDIA Housing, powered by Meeting
Services Unlimited
877.307.0325
CEDIAhousing@conventionmanagers.com
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Brian Pagel
Emerald Expositions
brian.pagel@
emeraldexpo.com
770.291.5438

Debbie Antrim
Sr. Director,
Meetings & Events
dantrim@cedia.org
800.669.5329 x132

Jennifer Roth
Meeting & Event 
Planner
jroth@cedia.org
800.669.5329 x139

Danielle Mulvaney
Meeting & Event Planner
dmulvaney@cedia.org
800.669.5329 x112

Jody Larsen
Account Rep.
jlarsen@cedia.org
800.669.5329 x153

Ashley Sprengnether
Account Rep.
asprengnether@cedia.org
800.669.5329 x129

David Smith
Account Rep.
dsmith@cedia.org
800.669.5329 x135

KEY CONTACTS

mailto:dmulvaney@cedia.org
mailto:sales@cedia.org
mailto:sales@cedia.org
mailto:CEDIAhousing@conventionmanagers.com
mailto:brian.pagel@
mailto:brian.pagel@
mailto:dantrim@cedia.org
mailto:jroth@cedia.org
mailto:dmulvaney@cedia.org
mailto:jlarsen@cedia.org
mailto:asprengnether@cedia.org
mailto:dsmith@cedia.org


How to access Shepard Services Online:
ω [ƻƎƛƴ ǳǎƛƴƎ ȅƻǳǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎ όǇǊƻǾƛŘŜŘ ōȅ {Ƙƻǿ aŀƴŀƎŜƳŜƴǘύ ŀƴŘ ǇŀǎǎǿƻǊŘ CEDIA17
ω hƴŎŜ ƭƻƎƎŜŘ ƛƴΣ ǊŜǾƛŜǿ ȅƻǳǊ ǇǊƻŦƛƭŜ ƛƴŦƻǊƳŀǘƛƻƴ

Questions about ordering online?  Click here for the online ordering instructions.

NOTE: All utility and ancillary forms for should be submitted to the appropriate contractor.  Do not send Shepard 
order forms that are not for Shepard services. 
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Shepard Exposition Services
5845 Wynn Road, Suites A,B,C,D
Las Vegas, NV 89118
Phone: 702.507.5278
Fax: 702.948.0341
Email: lasvegas@shepardes.com

Click here to access these Shepard forms:
ω Payment Authorization
ω Shepard Terms & Conditions
ω Third Party Payment Authorization

*Exclusive Provider

SHEPARD ORDER FORMS

GENERAL SERVICE CONTRACTOR

Shepard Services Include:
Material Handling/Drayage*
Labor*
Rigging*
Carpet
Booth Furnishings
Cleaning* 
Display Rental

http://expo.cedia.net/docs/default-source/exhibitor-manual/online-ordering-instructions-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/payment-authorization-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/shepard-terms-amp-conditions-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/third-party-payment-authorization-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-shepard-forms-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
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AV
aŀǊƪŜȅΩǎ wŜƴǘŀƭ ϧ {ǘŀƎƛƴƎ
Mark Turner
317.781.4110
cediabooths@markeys.com

CABLE TV
Smart City
888.446.6911
Fax: 702.943.6001
csr@smartcity.com

CATERING
Centerplate
Mary Forney
619.525.5818
mary.forney@visitsandiego.com

ELECTRICAL
EDLEN
619.696.6625
Fax: 619.696.7762
SanDiego@edlen.com

LEAD RETRIEVAL SOLUTIONS
ITN International
801.676.7933
exhibitors@itnint.com
www.bcard.net
Show Code: CEDIA17

LIABILITY INSURANCE
Benefit Resourcing International
Michael George
317.735.4072
mgeorge@amj.ins.com
www.totaleventinsurance.com

PLUMBING
EDLEN
619.696.6625
Fax: 619.696.7762
SanDiego@edlen.com

FLORAL
TLC National Florist
770.507.6777
Fax: 770.474.4676
plant@tlc-florist.com
www.tlc-florist.com

HOST & HOSTESS
LB & Associates
323.363.5435
lisa@lbandassociates.com
www.lbandassociates.com

HOTEL RESERVATIONS
CEDIA Housing powered by Meeting
Services Unlimited
877.307.0325
CEDIAHousing@conventionmanagers.com

OFFICIAL SHOW CONTRACTORS

SECURITY
STAFF PRO
714.793.7972
Fax: 714.230.7201
sfullmer@staffpro.com

Destination Management
Consultants (DMC)
Arrangements Unlimited
619.660.5340
www.dmcnetwork.com/
Arrangements-unlimited

INTERNET
SmartCity
888.446.6911
Fax: 702.943.6001
csr@smartcity.com

Coupon ς30% off FedEx Office Services

mailto:cediabooths@markeys.com
mailto:csr@smartcity.com
mailto:mary.forney@visitsandiego.com
mailto:SanDiego@edlen.com
https://markeys.formstack.com/forms/cediaexpo
mailto:exhibitors@itnint.com
http://www.bcard.net/
mailto:mgeorge@amj.ins.com
http://www.totaleventinsurance.com/
mailto:SanDiego@edlen.com
mailto:plant@tlc-florist.com
http://www.tlc-florist.com/
http://www.lbandassociates.com/
mailto:CEDIAHousing@conventionmanagers.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/catering-menu-and-order-form-guide--cedia-2017.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/electrical-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/hostess-form-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
https://www.bcard.net/login.aspx
http://expo.cedia.net/docs/default-source/exhibitor-manual/itn-cedia17-order-form.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-plumbing-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/liability-coverage-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/floral-2017.pdf?Status=Temp&sfvrsn=2
mailto:sfullmer@staffpro.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-plumbing-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://www.dmcnetwork.com/arrangements-unlimited
http://www.dmcnetwork.com/arrangements-unlimited
mailto:csr@smartcity.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/security-form-20174a458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-services_flyer-1324_r.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-2017-exhibitors-26d458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
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Advanced Freight ςwŜŦŜǊǎ ǘƻ ŦǊŜƛƎƘǘ ǘƘŀǘ Ƙŀǎ ōŜŜƴ ǎŜƴǘ ǘƻ {ƘŜǇŀǊŘΩǎ ǿŀǊŜƘƻǳǎŜ ǇǊƛƻǊ ǘƻ ǘƘŜ ŜǾŜƴǘ ƳƻǾŜ ƛƴΦ

Advance Order ςAn order for services sent to service contractor prior to installation date.

Aisle Carpet ςThe carpet that is placed on the event floor in the aisles to separate the booths.

Back Wall ςRefers to the drape used at the rear of a standard booth.

Bill of Lading ςA legal document that establishes the terms between the shipper (exhibitor) and transportation company (carrier) for the 

transport of goods between specified points for a specified charge. A Bill of Lading is required to be filled out and turned in at the Shepard 

Service Desk at the close of the show, after the exhibitor is all packed up, in order to Shepard to release the freight to the transportation 

company (carrier).

Booth Package ςThis term describes the equipment supplied to exhibitors from show management.

Certified Weight Ticket ςCertified weight ticket is a required documented measurement used for shipping exhibit properties. All carriers 

checking into a Shepard marshaling yard are required to present a certified weight ticket at check in.

Common Carrier ςA transportation company moving exhibitor freight, which usually only accepts crated materials that it can consolidate with 

the properties of other customers into one shipment bound for the same destination. Only Shepard can accept freight from a common 

carrier.

Corner Booth ςAn exhibit space with exposure on at least two aisles, usually found at the end of a row of inline booths.

CWT ςά/ŜƴǘǳǊȅ ²ŜƛƎƘǘέ ƻǊ άƘǳƴŘǊŜŘǿŜƛƎƘǘΦέ ¢ƘŜ ǘƻǘŀƭ ǿŜƛƎƘǘ ƻŦ ŀ ŎǊŀǘŜ ƛǎ ŘƛǾƛŘŜŘ ōȅ млл ǘƻ ƻōǘŀƛƴ ōƛƭƭŀōƭŜ ǿŜƛƎƘǘΦ рмΣллл lbs/ 100 = 510 

cwt.

Drayage ςThe service that includes delivery of materials to an exhibit space, removal of empty crates, storage of crates during the event, 

return of crates at the end of the event, and delivery of materials to the carrier loading area.

DT Labor ς5ƻǳōƭŜπǘƛƳŜ ƭŀōƻǊΣ ƻǊ ǿƻǊƪ ǇŜǊŦƻǊƳŜŘ ƻƴ ŘƻǳōƭŜ ǘƛƳŜ ŀƴŘ ŎƘŀǊƎŜŘ ŀǘ ǘǿƛŎŜ ǘƘŜ ǇǳōƭƛǎƘŜŘ ǊŀǘŜΦ

Empty Sticker ςA colored sticker used to mark empty crates and boxes for storage provided in the material handling service. See Service Desk

for empty stickers.

Exclusive Contractor ςOne who holds an exclusive contract with a facility or event manager to provide specified services to that facility or 

event.

9ȄƘƛōƛǘƻǊπ!ǇǇǊƻǾŜŘ /ƻƴǘǊŀŎǘƻǊ ό9!/ύ ςAlso called an independent contractor, a supplier hired by an exhibitor to perform trade event 

ǎŜǊǾƛŎŜǎ ƛƴŘŜǇŜƴŘŜƴǘƭȅ ƻŦ ŜǾŜƴǘ ƳŀƴŀƎŜƳŜƴǘπŀǇǇƻƛƴǘŜŘ ŎƻƴǘǊŀŎǘƻǊǎΦ

Exhibitor Kit ςAlso known as a Service Manual, this is package of information that contains all rules, regulations and ordering forms relating 

to an exhibition, provided to exhibitors by event management.

Facility Carpeted ςIndicates the exhibit hall and/or ballroom in which the event is taking place is already carpeted.

Floor Order ςAn order for product or service placed after Advance Deadline therefore not eligible for discounted rates.

Floor Port ςA utility box recessed in the floor containing electrical, telephone, or plumbing connections.

Freight ςExhibit properties and other materials shipped for an exhibit.

Freight Desk ςThe area where inbound and outbound exhibit materials are handled at a trade event.

Forklift /Ground Rigging ςIŀƴŘƭƛƴƎ ŀƴŘ ŀǎǎŜƳōƭȅ ƻŦ ƳŀŎƘƛƴŜǊȅ ǘƘŀǘ ǊŜǉǳƛǊŜǎ ǘƘŜ ǳǎŜ ƻŦ ŀ ŦƻǊƪƭƛŦǘΦ ¢Ƙƛǎ ƛƴŎƭǳŘŜǎ ǇƻǎƛǘƛƻƴƛƴƎ ŀƴŘκƻǊ ǊŜπǎƪƛŘŘƛƴƎ 

of exhibitor material, machinery, and equipment.

Hard Wall ςA type of exhibit construction in which walls are made of a solid material, rather than fabric.

GLOSSARY OF TERMS
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I&D ςInstallation and dismantling of an exhibit by a labor source. Exhibitors may order this service from the general contractor.

ID Signs ς¢ȅǇƛŎŀƭƭȅ ŀ тέ Ȅ ппέ ŎŀǊŘǎǘƻŎƪ ǎƛƎƴ ǘƘŀǘ Ŏƻƴǘŀƛƴǎ ŜȄƘƛōƛǘƻǊ ƴŀƳŜ ŀƴŘ ōƻƻǘƘ ƴǳƳōŜǊΦ

LƴπƭƛƴŜ ςAn exhibit that is constructed in a continuous line with other exhibits.

Island Exhibit ςAn exhibit with aisles on four sides. There is no pipe and drape construction provided to Island booths.

Labor ςContracted workers who perform services. When labor is ordered, hours are based on estimates and will be billed actual time incurred. 

Requested times are not guaranteed and are based on availability. Minimum of one hour will be charged. Additional time will be billed in 

increments. Rates are based on when labor was performed: ST, OT, DT.

Logistics ςPoint-to-point transportation services for freight by an appointed carrier.

Marshaling Yard ςA lot where trucks gather for orderly dispatch to event site. When Shepard provides a marshaling yard, all carriers must 

check in, present a weight ticket, and will be guided to the docks to unload when a space is available. The same is true for the out of the show. 

Applicable fee applies.

Move-In ςRefers to the date and time that exhibitors gain access to a facility and are able to begin the construction and/or set up oftheir 

booth.

Mobile Spotting Fee ςThe charge for Shepard personnel to safely guide vehicles operated by exhibitors on the exhibit hall floor when approved 

by show management and if Shepard determines such activity to be operationally feasible and safe. All vehicles operated on the exhibit hall 

floor must be escorted by Shepard personnel. All local fire marshal rules and regulations apply. Please call customer servicefor details.

aƻǾŜπhǳǘ ςThe date/time specified by event management for dismantling exhibits and clearing the exhibition floor. Also referred to as Tear

Down.

Padded Van Shipment ςUncrated goods covered with blankets or other protective padding and shipped via van line.

Perimeter Booth ςA booth space on an outside wall.

Pipe and Drape ςTubing covered with draped fabric to make up rails and back wall of a trade show.

Porter Service ςA service that includes the emptying of wastebaskets within the booth at specific intervals during the show.

Quad Box ςFour electrical outlets in one box provided by the electrical contractor.

Registration ςThis refers to an area that event management uses to register and check in event exhibitors, buyers and attendees. This is the 

place in which show badges can be obtained.

Rigger ςA skilled worker responsible for handling and assembly of machinery.

wƛƎƘǘπǘƻπ²ƻǊƪ ǎǘŀǘŜ ς! ǎǘŀǘŜ ǿƘŜǊŜ ƴƻ ǇŜǊǎƻƴ Ŏŀƴ ōŜ ŘŜƴƛŜŘ ǘƘŜ ǊƛƎƘǘ ǘƻ ǿƻǊƪ ōŜŎŀǳǎŜ ƻŦ ƳŜƳōŜǊǎƘƛǇ ƻǊ ƴƻƴπƳŜƳōŜǊǎƘƛǇ ƛƴ ŀ ƭŀōƻǊ ǳƴƛƻƴΦ 

See the Union Rules and Regulations within your manual for specific guidelines.

Service Desk ςThe location at which exhibitors order services.

Side Rails ς¢ƘŜ ǿŀƭƭ ōŜǘǿŜŜƴ ǘǿƻ ōƻƻǘƘǎ ǳǎŜŘ ǘƻ ŘƛǾƛŘŜ ŜȄƘƛōƛǘǎΣ ǘȅǇƛŎŀƭƭȅ оΩ ƘƛƎƘΦ

Skirting ςDecorative covering around tables and risers. Tables are skirted on 3 sides unless additional skirting is ordered.

Special Handling - An additional charge that applies to exhibits shipments requiring extra labor, equipment, or time for delivery to exhibit 

space.

ST labor ςStraight time labor, or work performed during normal hours at the standard rate.

Targets ςExhibitor move-ƛƴ ŘŀǘŜκǘƛƳŜ ǇǊƛƻǊ ǘƻ ƎŜƴŜǊŀƭ ƳƻǾŜπƛƴ ŀǾŀƛƭŀōƭŜ ōȅ ŀǇǇƻƛƴǘƳŜƴǘ ƻƴƭȅΦ

VisqueenςA clear, heavy plastic sheeting that is placed over exhibiting carpeting after it is laid in order to protect it until show opens.

GLOSSARY OF TERMS (CONTINUED)
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BOOTH DISPLAY GUIDELINES

Standard/Linear/In-Line Booth
Standard/Linear Booths have only one side exposed to 
an aisle (or two sides exposed to an aisle if booth is on 
a corner) and are generally arranged in a series along 
a straight line.

Dimensions
[ƛƴŜŀǊ .ƻƻǘƘǎ ŀǊŜ Ƴƻǎǘ ŎƻƳƳƻƴƭȅ ǘŜƴ ŦŜŜǘ όмлΩύ ǿƛŘŜ 
ŀƴŘ ǘŜƴ ŦŜŜǘ όмлΩύ ŘŜŜǇΣ ƛΦŜΦ млΩȄмлΩΦ ¢ƘŜ ƳŀȄƛƳǳƳ 
ōŀŎƪǿŀƭƭ ƘŜƛƎƘǘ ƛǎ ƭƛƳƛǘŜŘ ǘƻ ŜƛƎƘǘ ŦŜŜǘ όуΩύΦ

Use of Space
Regardless of the number of Linear Booths utilized, 
όŜΦƎΦ млΩȄнлΩΣ млΩȄолΩΣ млΩȄплΩΣ ŜǘŎΦύ ŘƛǎǇƭŀȅ ƳŀǘŜǊƛŀƭǎ 
should be arranged in such a manner so as not to 
obstruct sight lines of neighboring exhibitors. The 
ƳŀȄƛƳǳƳ ƘŜƛƎƘǘ ƻŦ ŜƛƎƘǘ ŦŜŜǘ όуΩύ ƛǎ ŀƭƭƻǿŜŘ ƻƴƭȅ ƛƴ 
the rear half of the booth space, with a four-Ŧƻƻǘ όпΩύ 
height restriction imposed on all materials in the 
remaining space forward to the aisle. (Note: When 
three or more Linear booths are used in combination 
as a single exhibit space, the four-Ŧƻƻǘ όпΩύ ƘŜƛƎƘǘ 
limitation is applied only to that portion of exhibit 
ǎǇŀŎŜ ǿƘƛŎƘ ƛǎ ǿƛǘƘƛƴ ǘŜƴ ŦŜŜǘ όмлΩύ ƻŦ ŀƴ ŀŘƧƻƛƴƛƴƎ 
booth.)

If your booth shares a side with another booth, you 
will have a pipe and drape back wall along the longest 
side of your booth. No booths will be set as peninsula 
booths. 

All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations.
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BOOTH DISPLAY GUIDELINES (Continued)

End-Cap Booth
An End-Cap Booth is exposed to aisles on three sides and composed of two booth spaces where Standard/
In-Line booths are on the back side of the end-cap booth.

Dimensions & Use of Space
End-/ŀǇ .ƻƻǘƘǎ ŀǊŜ ƎŜƴŜǊŀƭƭȅ ǘŜƴ ŦŜŜǘ όмлΩύ ŘŜŜǇ ōȅ ǘǿŜƴǘȅ ŦŜŜǘ όнлΩύ ǿƛŘŜΦ ¢ƘŜ ƳŀȄƛƳǳƳ ōŀŎƪǿŀƭƭ ƘŜƛƎƘǘ ƻŦ 
ŜƛƎƘǘ ŦŜŜǘ όуΩύ ƛǎ ŀƭƭƻǿŜŘ ƻƴƭȅ ƛƴ ǘƘŜ ǊŜŀǊ ƘŀƭŦ ƻŦ ǘƘŜ ōƻƻǘƘ ǎǇŀŎŜ ŀƴŘ ǿƛǘƘƛƴ ŦƛǾŜ ŦŜŜǘ όрΩύ ƻŦ ǘƘŜ ǘǿƻ ǎƛŘŜ ŀƛǎƭŜǎ 
with a four-Ŧƻƻǘ όпΩύ ƘŜƛƎƘǘ ǊŜǎǘǊƛŎǘƛƻƴ ƛƳǇƻǎŜŘ ƻƴ ŀƭƭ ƳŀǘŜǊƛŀƭǎ ƛƴ ǘƘŜ ǊŜƳŀƛƴƛƴƎ ǎǇŀŎŜ ŦƻǊǿŀǊŘ ǘƻ ǘƘŜ ŀƛǎƭŜΦ

Hanging signs are not permitted in End-Cap Booths.

All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations. 
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BOOTH DISPLAY GUIDELINES (Continued)

Split Island Booth
! {Ǉƭƛǘ LǎƭŀƴŘ .ƻƻǘƘ ƛǎ ŀ нлΩȄнлΩ ƻǊ ƭŀǊƎŜǊ ōƻƻǘƘ ǘƘŀǘ ǎƘŀǊŜǎ ŀ ŎƻƳƳƻƴ ōŀŎƪǿŀƭƭ ǿƛǘƘ ŀƴƻǘƘŜǊ нлΩȄнлΩ ƻǊ ƭŀǊƎŜǊ 
booth. The entire cubic content of this booth  may be used, up to the maximum height, without any backwall 
ƭƛƴŜ ƻŦ ǎƛƎƘǘ ǊŜǎǘǊƛŎǘƛƻƴǎΦ {ƛȄǘŜŜƴ ŦŜŜǘ όмсΩύ ƛǎ ǘƘŜ ƳŀȄƛƳǳƳ ƘŜƛƎƘǘ ŀƭƭƻǿŀƴŎŜΣ ƛƴŎƭǳŘƛƴƎ ǎƛƎƴŀƎŜΦ

!ƭƭ ōƻƻǘƘǎ ǘƘŀǘ ŀǊŜ ǎƳŀƭƭŜǊ ǘƘŀƴ ŀ нлΩȄнлΩ ŀƴŘ ǎƘŀǊŜ ŀ ŎƻƳƳƻƴ ōŀŎƪǿŀƭƭ ǿƛǘƘ ŀƴƻǘƘŜǊ нлΩȄнлΩ ƻǊ ǎƳŀƭƭŜǊ ŀǊŜ 
considered Standard/Linear/In-Line Booths. This Split Island Booth restriction does not apply.

Hanging signs are not permitted in Split Island Booths

All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations. 
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BOOTH DISPLAY GUIDELINES (Continued)

Island Booth
!ƴ LǎƭŀƴŘ .ƻƻǘƘ ƛǎ ŀƴȅ ǎƛȊŜ ōƻƻǘƘ ŜȄǇƻǎŜŘ ǘƻ ŀƛǎƭŜǎ ƻƴ ŀƭƭ ŦƻǳǊ ǎƛŘŜǎΦ !ƴ LǎƭŀƴŘ .ƻƻǘƘ ƛǎ ǘȅǇƛŎŀƭƭȅ нлΩȄнлΩ ƻǊ 
larger, although it may be configured differently.

Use of Space
The entire cubic content of the space may be used up to the maximum allowable height, which is twenty feet 
όнлΩύΦ

IŀƴƎƛƴƎ ǎƛƎƴǎ ŀǊŜ ǇŜǊƳƛǘǘŜŘ ƻƴƭȅ ƛƴ LǎƭŀƴŘ .ƻƻǘƘǎ нлΩȄнлΩ ŀƴŘ ƭŀǊƎŜǊ ǿƘŜǊŜ ŀƭƭ ǎƛŘŜǎ ƻŦ ǘƘŜ ōƻƻǘƘ ŀǊŜ нлΩ ƻǊ 
longer. The sign must stay within the footprint of the booth space, and there are no minimum or maximum 
height requirements for the sign, other than the ceiling height. Refer to celling height limitations for more info. 

All exhibit height restrictions are in accordance with IAEE (International Association of Exhibitions and Events) regulations. 
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HANGING SIGNS

IŀƴƎƛƴƎ ǎƛƎƴǎ ŀǊŜ ǇŜǊƳƛǘǘŜŘ ƻƴƭȅ ŦƻǊ {ƻǳƴŘ wƻƻƳǎ ŀƴŘ LǎƭŀƴŘ .ƻƻǘƘǎ нлΩ Ȅ нлΩ ŀƴŘ ƭŀǊƎŜǊ ǿƘŜǊŜ ŀƭƭ ǎƛŘŜǎ ƻŦ ǘƘŜ ōƻƻǘƘǎ ŀǊŜ 
нлΩ ƻǊ ƭƻƴƎŜǊΦ  IŀƴƎƛƴƎ ǎƛƎƴǎ ŀǊŜ NOTpermitted for any other booth type including:

Å Standard/Linear Booths

ÅLǎƭŀƴŘ .ƻƻǘƘǎ {a![[9w ǘƘŀƴ нлΩȄ нлΩ ǿƘŜǊŜ ŀƴȅ ǎƛŘŜ ƛǎ млΩ ƻǊ ƭŜǎǎ

Hanging signs must stay within the footprint of the booth, and there is no minimum or maximum height requirement for 
the sign ςother than the ceiling height (see below for more info.) Ceiling height varies throughout the exhibit hall.  Please 
contact Show Management for the ceiling height over your specific booth.

Exhibitors are strongly encouraged to send hanging signs separate from all other exhibit materials to the advance 
warehouse using the special Hanging Sign Shipping Labels. Refer to Shipping Information section for information.

CEILING HEIGHT LIMITATIONS

If your exhibit space is located within Exhibit Hall A, B, C, D, or E (Booths 115-2745):The height in this area from the floor to 
the lowest ceiling height is нтΩпέΦ LŦ ȅƻǳǊ ōƻƻǘƘ ƛǎ ŀ ǎƻǳƴŘ ǊƻƻƳ ƻǊ ŀ нлΩȄнлΩ ƻǊ ƭŀǊƎŜǊ ƛǎƭŀƴŘ ōƻƻǘƘ ǿƘŜǊŜ ŀƭƭ ǎƛŘŜǎ ƻŦ ǘƘŜ 
ōƻƻǘƘ ŀǊŜ нлΩ ƻǊ ƭƻƴƎŜǊΣ ȅƻǳ ŀǊŜ ǇŜǊƳƛǘǘŜŘ ǘƻ ƘŀǾŜ ŀ ƘŀƴƎƛƴƎ ǎƛƎƴΦ  ¸ƻǳǊ ǎƛƎƴ Ŏŀƴ ƘŀƴƎ ŀƴȅǿƘŜǊŜ ŦǊƻƳ ǘƘŜ ŦƭƻƻǊ ǳǇ ǘƻ ǘƘŜ 
ƳŀȄƛƳǳƳ ƘŜƛƎƘǘ ƻŦ нтΩпέΦ  IƻǿŜǾŜǊΣ ōŜ ǎǳǊŜ ǘƻ ǘŀƪŜ ƛƴǘƻ ŀŎŎƻǳƴǘ ŀƴȅ ŀƭƭƻǿŀƴŎŜ ŦƻǊ ǘǊǳǎǎΣ ǊƛƎƎƛƴƎΣ ŜǘŎΦ ǘƘŀǘ ƛǎ ƛƴǾƻƭǾŜŘ ǿƛǘƘ 
ȅƻǳǊ ǎƛƎƴŀƎŜ ǿƘƛŎƘ ŀƭǎƻ Ŏŀƴƴƻǘ ŜȄŎŜŜŘ ǘƘŜ нтΩпέ ƘŜƛƎƘǘΦ

If your exhibit space is located partially in the Connector between Exhibit Halls C and D :The ceiling height in the connector 
is нпΩпέ, and the lowest ceiling height in Hall D is нтΩпέΦ    IŀƴƎƛƴƎ {ƛƎƴǎΥ  LŦ ȅƻǳǊ ōƻƻǘƘ ƛǎ ŀ нлΩȄнлΩ ƻǊ ƭŀǊƎŜǊ ƛǎƭŀƴŘ ōƻƻǘƘ 
ǿƘŜǊŜ ŀƭƭ ǎƛŘŜǎ ƻŦ ǘƘŜ ōƻƻǘƘ ŀǊŜ нлΩ ƻǊ ƭƻƴƎŜǊΣ ȅƻǳ ŀǊŜ ǇŜǊƳƛǘǘŜŘ ǘƻ ƘŀǾŜ ŀ ƘŀƴƎƛƴƎ ǎƛƎƴΦ  ¸ƻǳǊ ǎƛƎƴ Ŏŀƴ ƘŀƴƎ ŀƴȅǿƘŜǊŜ ŦǊƻƳ 
ǘƘŜ ŦƭƻƻǊ ǳǇ ǘƻ ǘƘŜ ƳŀȄƛƳǳƳ ƘŜƛƎƘǘ ƻŦ нпΩпέ ƛƴ ǘƘŜ ŎƻƴƴŜŎǘƻǊ ŀƴŘ нтΩпέ ƛŦ ƛƴ Iŀƭƭ 5Φ  IƻǿŜǾŜǊΣ ōŜ ǎǳǊŜ ǘƻ ǘŀƪŜ ƛƴǘƻ ŀŎŎƻǳƴǘ 
any allowance for truss, rigging, etc. that is involved with your signage which also cannot exceed the lowest ceiling height.
There are rigging challenges in the connector which may limit your hanging sign in that specific area.

If your exhibit space is located within Exhibit Hall F, G, or H (Booths 4500-6500):The height in this area from the floor to 
the lowest ceiling height is осΩпέΦ    IŀƴƎƛƴƎ {ƛƎƴǎΥ  LŦ ȅƻǳǊ ōƻƻǘƘ ƛǎ ŀ нлΩȄнлΩ ƻǊ ƭŀǊƎŜǊ ƛǎƭŀƴŘ ōƻƻǘƘ ǿƘŜǊŜ ŀƭƭ ǎƛŘŜǎ ƻŦ ǘƘŜ 
ōƻƻǘƘ ŀǊŜ нлΩ ƻǊ ƭƻƴƎŜǊΣ ȅƻǳ ŀǊŜ ǇŜǊƳƛǘǘŜŘ ǘƻ ƘŀǾŜ ŀ ƘŀƴƎƛƴƎ ǎƛƎƴΦ  ¸ƻǳǊ ǎƛƎƴ Ŏŀƴ ƘŀƴƎ ŀƴȅǿƘŜǊŜ ŦǊƻƳ ǘƘŜ ŦƭƻƻǊ ǳǇ ǘƻ ǘƘŜ 
ƳŀȄƛƳǳƳ ƘŜƛƎƘǘ ƻŦ осΩпέΦ  .Ŝ ǎǳǊŜ ǘƻ ǘŀƪŜ ƛƴǘƻ ŀŎŎƻǳƴǘ ŀƴȅ ŀƭƭƻǿŀƴŎŜ ŦƻǊ ǘǊǳǎǎΣ ǊƛƎƎƛƴƎΣ ŜǘŎΦ ǘƘŀǘ ƛǎ ƛƴǾƻƭǾŜŘ ǿƛǘƘ ȅƻǳǊ 
ǎƛƎƴŀƎŜ ǿƘƛŎƘ ŀƭǎƻ Ŏŀƴƴƻǘ ŜȄŎŜŜŘ ǘƘŜ осΩпέ ƘŜƛƎƘǘΦ



RULES &
REGULATIONS
____________

BOOTH DISPLAY 
GUIDELINES

HANGING SIGNS

CEILING HEIGHT 
LIMITATIONS

EXHIBIT 
REGULATIONS

CONVENTION 
CENTER 
REGULATIONS

UNION LABOR & 
JURISDICTION

Back to Index

EXHIBIT REGULATIONS
Age Restriction
Booth personnel must be 18 years of age or older. Attendees must 18 years or older to register and attend. CEDIA reserves that right to refuse 
admittance to anyone under the age of 18. Proof of age is required on show site. No strollers permitted on the show floor.

NEW!Booth and/or Material Abandonment 
Exhibitors that leave excessive literature and/or display materials in their booth at the end of the published move-out time will be deemed to 
be guilty of "material abandonment."  Any charges incurred on behalf of show management to remove the abandoned materials to ensure that 
show management can comply with the published move-out schedule of the facility as stated in their license agreement for the event will be 
billed to the exhibitor directly.  Show Management and the facility will NOT be responsible for the recovery of abandoned materials that are 
left in an exhibitor's booth past the move-out dates/times as published in this Manual.

Carpet
Carpet, or another type of floor covering, is mandatory for all booths. Booth carpet must extend to the aisle. If gaps exist, Shepard will install 
ŎŀǊǇŜǘ ŀǘ ǘƘŜ ŜȄƘƛōƛǘƻǊΩǎ ŜȄǇŜƴǎŜΦ

NEW!Clean Floor Policy
All crates and skids must be tagged and removed from the exhibit floor no later than 3:00 p.m. on Wednesday, September 6. This will allow 
Shepard sufficient time to complete the laying of the aisle carpet and the overall cleaning of the exhibit hall as well as provide exhibitors the 
space to complete their booth setup by keeping aisles clear. Crates without empty or access storage stickers will be tagged by the area floor 
managers or Shepard and removed from the exhibit hall ςwhether full or empty.  Exhibitors may request product to be returned totheir booth 
ŀǘ ǘƘŜ ŜȄƘƛōƛǘƻǊΩǎ ŜȄǇŜƴǎŜΦ 5ŜǇŜƴŘƛƴƎ ƻƴ ǿƘŜǊŜ ǘƘŜ ŎǊŀǘŜǎ ŀǊŜ ƭƻŎŀǘŜŘΣ ƛǘ Ƴŀȅ ƴƻǘ ōŜ ǇƻǎǎƛōƭŜ ǘƻ ŀŎŎŜǎǎ ǘƘŜ ŎǊŀǘŜǎ ǇǊƛƻǊ ǘƻ Ƴove-out.

Displays with Unfinished Sides/Surfaces
All exposed parts of displays and/or equipment must be appropriately finished or covered in a professional manner so they do not present any 
ǳƴǎƛƎƘǘƭȅ ŀǇǇŜŀǊŀƴŎŜ ǿƘŜƴ ǾƛŜǿŜŘ ŦǊƻƳ ŀŘƧƻƛƴƛƴƎ ōƻƻǘƘǎ ƻǊ ŀƛǎƭŜǎΦ {Ƙƻǿ ƳŀƴŀƎŜƳŜƴǘ Ƴŀȅ ƻǊŘŜǊ ƳŀǎƪƛƴƎ ŘǊŀǇŜ ŀǘ ǘƘŜ ŜȄƘƛōƛǘƻǊΩǎ expense 
where it is deemed necessary.

Display Vehicles and Trailered Exhibits
Passenger cars are subject to a $150 spotting fee, and any vehicle larger than a passenger (including trailered exhibits) maybesubject to a 
$500 spotting fee.  Some situations may require the owner/driver to operate the vehicle during placement and departure. Due to insurance 
liabilities, a Shepard employee must be in the vehicle and spotters will direct to booth space.  If an exhibitor needs Shepard to supply a power 
unit (tractor, forklift, manpower to push, etc.) or additional Shepard labor to get a correct placement in the booth, the labor and equipment 
rental will be an additional charge. Many times with large units it is necessary to adjust the placement with forklifts to achieve the degree of 
accuracy needed.

Excessive Trash 
Any exhibitors promoting giveaways from their booths which generate additional trash are required to order porter service fortheir booth.  
Exhibitors who require porter service for their booths, but do not order it, will automatically be billed for this service.  Anywooden crates or 
large containers left on the show floor (not labeled as empty storage) will be subject to an additional fee for dismantling and disposal.
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EXHIBIT REGULATIONS (Continued)

Exhibitor Appointed Contractors
Exhibitors who hire an Exhibitor Appointed Contractor (EAC) for any services at CEDIA 2017 must complete and submit the authorization form with 
required documentation for each contractor to Shepard, if hiring a service contractor(s) other than the official contractor selected by show 
management. Form and certificate of insurance must be submitted by August 9.

Show management requires each exhibiting company and exhibitor-appointed non-official contractor to carry general liability insurance, automotive 

ƭƛŀōƛƭƛǘȅ ƛƴǎǳǊŀƴŎŜΣ ŀƴŘ ǿƻǊƪƳŜƴΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ ŎƻǾŜǊŀƎŜΦ  !ƴ ŜȄƘƛōƛǘƻǊ ǎƘŀƭƭΣ ŀǘ ǘƘŜƛǊ ƻǿƴ ŜȄǇŜƴǎŜΣ ǎŜŎǳǊŜ ŀƴŘ Ƴŀƛƴǘŀƛƴ ǘƘǊƻughthe terms of your 

booth space contract, including move-in and move-out days, the insurance listed below. All such insurance shall be primary of any other valid and 

collectible insurance of the exhibitor and shall be written on an occurrence basis. Claims made policies are not acceptable and do not constitute 

ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ŜȄƘƛōƛǘƻǊΩǎ ƻōƭƛƎŀǘƛƻƴǎ ǳƴŘŜǊ ǘƘƛǎ ǇŀǊŀƎǊŀǇƘΦ ¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǘƘǊŜŜ ǘȅǇŜǎ ƻŦ ƛƴǎǳǊŀƴŎŜ ŀǊŜ ǊŜǉǳƛǊŜŘΥ  ²ƻǊƪŜǊǎΩ Compensation insurance, 

unless you are the sole proprietor. Sole proprietor is a business entity that is owned and run by one individual. If you haveeven one other person in 

ǘƘŜ ōƻƻǘƘ ǿƻǊƪƛƴƎ ǿƛǘƘ ȅƻǳΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǿƻǊƪŜǊΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ ŎƻǾŜǊŀƎŜΦ /ƻƳǇǊŜƘŜƴǎƛǾŜ DŜƴŜǊŀƭ [ƛŀōƛƭƛǘȅ ƛƴǎǳǊŀƴŎŜ ǿƛǘƘ ƭƛƳƛts not less than 

$1,000,000 each occurrence, $2,000,000 aggregate, combined single limit for bodily injury and property damage, including coverage for personal 

injury, contractual, and operation of mobile equipment, products and liquor liability (if applicable);  Automobile Liability insurance with limits not less 

than $500,000 each occurrence combined single limit for bodily injury and property damage, including coverage for owned, non-owned, and hired 

vehicles, including loading and unloading operators. Auto coverage is only required if there is a vehicle in your booth or ifyou are using a designated 

loading/unloading area i.e. POV area.  

Comprehensive general liability and automobile liability insurance policies shall name as additional insured Emerald Expositions, the Event Facility, and 

each of its subsidiaries, affiliates, officers, directors, employees, agents, and representatives.  These dates cover move-in, show days, and move-out. If 

requested, copies of additional insured endorsements, primary coverage endorsements, and complete copies of policies satisfactory to Emerald 

Expositions, shall be furnished to Emerald Expositions 60 days before the first day of the Event. Certified copies of the Certif icates of Insurance or 

policies shall provide that they may not be cancelled without 30 days advance written notice to Emerald Expositions.  

The following information MUST be contained on the certificate

¶ άProducerέ - Name, address and phone number of insurance carrier 

¶ άInsuredέ - Company Name, Address, Phone number and Booth Number of Exhibiting Company Insured   

¶ άCoverageέ -/ƻǾŜǊŀƎŜ Ƴǳǎǘ ōŜ ǇǊƻǾƛŘŜŘ ŦƻǊ /ƻƳǇǊŜƘŜƴǎƛǾŜ DŜƴŜǊŀƭ [ƛŀōƛƭƛǘȅΣ !ǳǘƻƳƻǘƛǾŜ [ƛŀōƛƭƛǘȅ όƛŦ ŀǇǇƭƛŎŀōƭŜύΣ ŀƴŘ ²ƻǊƪƳŜƴΩǎ 

Compensation, complete with policy numbers, effective dates of coverage and limits of coverage. 

¶ άDescription of Special Itemsέ - Emerald Expositions - CEDIA 2017, Shepard and the San Diego County Convention Center must be listed as 

additional insured for the dates September 6-9, 2017.

¶ άCertificate Holderέ - Information should be listed as: 
Emerald Expositions 
CEDIA 2017 
1145 Sanctuary Parkway, Suite 355
Alpharetta, GA 30009-4772 
Attn: Lisa Trinh  
For more information, e-mail: lisa.trinh@emeraldexpo.com

mailto:lisa.trinh@emeraldexpo.com
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EXHIBIT REGULATIONS (Continued)

Filming and Video Recording Rights; Electronic Messages
From time to time, photographs, motion pictures and/or video recordings may be made in the Show Facility, which recordings 
may include images of Exhibitor, its employees, agents, and related merchandise and displays. Exhibitors may not hinder, 
obstruct or interfere in any way with such photography or recordings whether by Show Management, its agents, attendees, or 
ƻǘƘŜǊ ŜȄƘƛōƛǘƻǊǎΣ ŀƴŘ ƘŜǊŜōȅ ŎƻƴǎŜƴǘ ǘƻ {Ƙƻǿ aŀƴŀƎŜƳŜƴǘΩǎ ǳǎŜ ƻŦ ǎǳŎƘ ǊŜŎƻǊŘƛƴƎǎ ŦƻǊ ŎƻƳƳŜǊŎƛŀƭ ǇǳǊǇƻǎŜǎΦ ¢ƻ ǘƘŜ ŜȄǘŜƴǘ 
ƴŜŎŜǎǎŀǊȅ ǘƻ ŦǳƭŦƛƭƭ {Ƙƻǿ aŀƴŀƎŜƳŜƴǘΩǎ ŜȄǇǊŜǎǎ ƻōƭƛƎŀǘƛƻƴǎ ƘŜǊŜǳƴŘŜǊΣ 9ȄƘƛōƛǘƻǊ ƘŜǊŜōȅ ƎǊŀƴǘǎ {Ƙƻǿ aŀƴŀƎŜƳŜƴǘ ŀ ƴƻƴ-
exclusive, royalty- free, revocable, non-ǘǊŀƴǎŦŜǊŀōƭŜ ǿƻǊƭŘǿƛŘŜ ƭƛŎŜƴǎŜ όǿƛǘƘƻǳǘ ǘƘŜ ǊƛƎƘǘ ǘƻ ǎǳōƭƛŎŜƴǎŜύ ǘƻ ǳǎŜ 9ȄƘƛōƛǘƻǊΩǎ 
trademarks, service marks, logos, trade names, copyrighted content, hypertext links, domain names, icons, buttons, banners, 
graphic files, and images.

Freight Holds 
Show management and Shepard reserve the right to hold freight for ANY outstanding balance owed, including, but not limited to: 
booth, electrical, freight, storage fees, etc. Freight will be released when the outstanding balance is paid. 

Paging/Announcements 
Show Management restricts announcements to general show information.  Announcements regarding exhibitor drawings, lost 
persons or articles will not be made.

Soliciting
There is NO SOLICITING permitted outside of exhibit spaces. Literature, samples, and giveaways must be disbursed from within 
the assigned exhibit space. No exhibitor person, hired staff (including models), firm, or organization shall distribute advertising 
materials in the halls, or corridors, or in any way occupy or use the facility for any purpose inconsistent with Show ManagementΩǎ 
Regulations. Exhibitors will not be allowed to project images onto aisles, ceilings, walls, or any other surface outside the assigned 
exhibit space. No refunds will be provided for badges when an exhibitor person, firm, hired staff, or organization is asked to leave 
the premises.

NEW!Sound/Music/Noise 
Exhibitors may use sound equipment in their booths so long as the noise level does not, in the exclusive judgment of show 
management, disrupt the activities of neighboring exhibitors. Speakers and other sound devices should be positioned so as to 
direct sound into the booth rather than into the aisle.  Sound and noise should not exceed 85 decibels when measured from the
aisle immediately in front of a booth. 
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EXHIBIT REGULATIONS (Continued)

NEW!Exhibitor/EAC Insurance Certificates

Show management requires each exhibiting company and exhibitor-appointed non-official contractor to carry general liability insurance, 

ŀǳǘƻƳƻǘƛǾŜ ƭƛŀōƛƭƛǘȅ ƛƴǎǳǊŀƴŎŜΣ ŀƴŘ ǿƻǊƪƳŜƴΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ ŎƻǾŜǊŀƎŜΦ  !ƴ ŜȄƘƛōƛǘƻǊ ǎƘŀƭƭΣ ŀǘ ǘƘŜƛǊ ƻǿƴ ŜȄǇŜƴǎŜΣ ǎŜŎǳǊŜ ŀƴŘ Ƴŀintain 

through the terms of your booth space contract, including move-in and move-out days, the insurance listed below. All such insurance shall 

be primary of any other valid and collectible insurance of the exhibitor and shall be written on an occurrence basis. Claims made policies are 

ƴƻǘ ŀŎŎŜǇǘŀōƭŜ ŀƴŘ Řƻ ƴƻǘ ŎƻƴǎǘƛǘǳǘŜ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ŜȄƘƛōƛǘƻǊΩǎ ƻōƭƛƎŀǘƛƻƴǎ ǳƴŘŜǊ ǘƘƛǎ ǇŀǊŀƎǊŀǇƘΦ ¢ƘŜ ŦƻƭƭƻǿƛƴƎ ǘƘǊŜŜ ǘȅǇŜǎ of insurance 

ŀǊŜ ǊŜǉǳƛǊŜŘΥ  ²ƻǊƪŜǊǎΩ /ƻƳǇŜƴǎŀǘƛƻƴ ƛƴǎǳǊŀƴŎŜΣ ǳƴƭŜǎǎ ȅƻǳ ŀǊŜ ǘƘŜ ǎƻƭŜ ǇǊƻǇǊƛŜǘƻǊΦ {ƻƭŜ ǇǊƻǇǊƛŜǘƻǊ ƛǎ ŀ ōǳǎƛƴŜǎǎ Ŝƴǘƛǘȅ ǘƘŀǘisowned and 

Ǌǳƴ ōȅ ƻƴŜ ƛƴŘƛǾƛŘǳŀƭΦ LŦ ȅƻǳ ƘŀǾŜ ŜǾŜƴ ƻƴŜ ƻǘƘŜǊ ǇŜǊǎƻƴ ƛƴ ǘƘŜ ōƻƻǘƘ ǿƻǊƪƛƴƎ ǿƛǘƘ ȅƻǳΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǿƻǊƪŜǊΩǎ ŎƻƳǇŜƴǎŀǘƛƻƴ Ŏoverage. 

Comprehensive General Liability insurance with limits not less than $1,000,000 each occurrence, $2,000,000 aggregate, combined single 

limit for bodily injury and property damage, including coverage for personal injury, contractual, and operation of mobile equipment, 

products and liquor liability (if applicable);  Automobile Liability insurance with limits not less than $500,000 each occurrence combined 

single limit for bodily injury and property damage, including coverage for owned, non-owned, and hired vehicles, including loading and 

unloading operators. Auto coverage is only required if there is a vehicle in your booth or if you are using a designated loading/unloading area 

i.e. POV area.  

Comprehensive general liability and automobile liability insurance policies shall name as additional insured Emerald Expositions, the Event 

Facility, and each of its subsidiaries, affiliates, officers, directors, employees, agents, and representatives.  These datescover move-in, show 

days, and move-out. If requested, copies of additional insured endorsements, primary coverage endorsements, and complete copies of 

policies satisfactory to Emerald Expositions, shall be furnished to Emerald Expositions 60 days before the first day of the Event. Certified 

copies of the Certificates of Insurance or policies shall provide that they may not be cancelled without 30 days advance written notice to 

Emerald Expositions.  

The following information MUST be contained on the certificate

¶ άProducerέ - Name, address and phone number of insurance carrier 

¶ άInsuredέ - Company Name, Address, Phone number and Booth Number of Exhibiting Company Insured   

¶ άCoverageέ -/ƻǾŜǊŀƎŜ Ƴǳǎǘ ōŜ ǇǊƻǾƛŘŜŘ ŦƻǊ /ƻƳǇǊŜƘŜƴǎƛǾŜ DŜƴŜǊŀƭ [ƛŀōƛƭƛǘȅΣ !ǳǘƻƳƻǘƛǾŜ [ƛŀōƛƭƛǘȅ όƛŦ ŀǇǇƭƛŎŀōƭŜύΣ ŀƴŘ ²ƻǊƪƳŜƴΩǎ 

Compensation, complete with policy numbers, effective dates of coverage and limits of coverage. 

¶ άDescription of Special Itemsέ - Emerald Expositions - CEDIA 2017, Shepard and the San Diego County Convention Center must be 

listed as additional insured for the dates September 6-9, 2017.

¶ άCertificate Holderέ - Information should be listed as: 

Emerald Expositions 
CEDIA 2017 
1145 Sanctuary Parkway, Suite 355
Alpharetta, GA 30009-4772 
Attn: Lisa Trinh  
For more information, e-mail: lisa.trinh@emeraldexpo.com

mailto:lisa.trinh@emeraldexpo.com
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CONVENTION CENTER REGULATIONS

Affixing of Decorative Materials
Items may be affixed as long as no residue remains. Columns must be left in the same condition as they were originally.

Animals
With the exception of guide, signal, or service animals, animals are not allowed in the facility without prior written approval.Approval 
is based on whether the animal is legitimately part of a show, exhibit, or activity requiring the use of animals. If allowed,Show 
Management is ultimately responsible for the liability and sanitary needs associated with the animals.

Americans with Disabilities Act (ADA) Compliance
¢ƘŜ ŎƻƴǾŜƴǘƛƻƴ ŎŜƴǘŜǊ ƛǎ !5! ŎƻƳǇƭƛŀƴǘΦ !ǎ ƴŜǿ ǎǘŀƴŘŀǊŘǎ ŀǊŜ ƛƴǘǊƻŘǳŎŜŘΣ ƛǘ ƛǎ ǘƘŜ ŦŀŎƛƭƛǘȅΩǎ Ǝƻŀƭ ǘƻ ƛƳǇƭŜƳŜƴǘ ǘƘƻǎŜ ŎƘŀƴƎŜǎor
upgrades in a timely manner. In accordance with the ADA, the convention center is responsible for permanent premises access 
accommodations, such as, but not limited to, wheelchair lifts, elevator standards, door width standards and restroom accessibility. It is 
ǘƘŜ ƭƛŎŜƴǎŜŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǇǊƻǾƛŘŜ ƴƻƴ-permanent accessibility requirements, such as, but not limited to, hearing-assistedor 
visually-assisted devices and temporary seating accessibility and/or interpreters.

Balloons
Mylar balloons are not permitted. Helium balloons may not be distributed or sold inside the facility. With the prior approvalof show 
management, helium balloons may be used when they are permanently affixed to authorized displays. If helium balloons are released 
for any reason within the facility, labor costs associated with the removal of the balloons will be charged to the exhibitor the prevailing 
rate. Helium balloons distributed outside the facility shall not be permitted inside the building. Additionally, helium balloonsmay not 
be released into the outside environment from the premises of the convention center. Exhibitors must notify Show Management by 
June 30, 2017, of any helium balloon displays.
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CONVENTION CENTER REGULATIONS
Booths with Ceilings 
Exhibitor must notify the fire marshal and Show Management by June 1, 2017 of booths with ceilings. Due to potential seismic activity in 
California and need to withstand potential earthquakes, a CA stamped structural engineering plan is REQUIRED. If exhibitor does not receive 
prior approval and does not meet necessary regulations, exhibitor is risking potential of not having booth approved and wouldnot be able  to 
display. It is EXTREMELY IMPORTANT to be in contact with fire marshal in advance and have a CA structural engineering plan.

A CA stamped structural engineer plan and photo/diagram of the booth illustrating the layout of the booth and its design shall be submitted 
at least 90 days in advance (no later than June 1, 2017) in order to allow time for revision and possible changes. The plan shall require:

1.   Information on type of material for ceilings needed for  review; cannot be a combustible or flammable material
2.   Type of wall construction floor plan required
3.   Rooms with a square footage greater than 725 square feet  and an occupant load of 50 or more shall  have  two or more exit doors; exit    

doors shall swing outward in the direction of travel and be identified with exit signs
4.   Rooms shall be located 20 feet from exhibit hall walls
5.   Battery operated smoke detectors required on the ceiling
6.   One  2A-10B:C fire extinguisher required
7.   Storage/stock shall be stored at least 2 feet from ceiling
8.   All rubbish/trash shall be removed from the room every day at the end of show hours
9.   If possible all electrical equipment should be shut off
10. Rooms shall be left  unlocked after show hours for fire watch inspection

Submit the  floor plan  and  all required items listed above for review no later than June 1, 2017 to:

Jaime Velasquez I    Deputy Fire  Marshal
San Diego Fire-Rescue
1010 Second Ave.  Suite  300
San Diego, Ca. 92101 (619) 533-4481 Office jvelasquez@sandiego.gov

Dangerous Weapons
! άŘŀƴƎŜǊƻǳǎ ǿŜŀǇƻƴέ ƛǎ ŀƴȅ ƻōƧŜŎǘ ƻǊ ŘŜǾƛŎŜ ŘŜǎƛƎƴŜŘ ƻǊ ƛƴǘŜƴŘŜŘ ǘƻ ōŜ ǳǎŜŘ ǘƻ ƛƴŦƭƛŎǘ ǎŜǊƛƻǳǎ ƛƴƧǳǊȅ ǳǇƻƴ ǇŜǊǎƻƴǎ ƻǊ ǇǊƻǇŜǊty. The 
possession of a dangerous weapon is prohibited in the convention center. All concealed weapons are strictly prohibited in theconvention 
center. Dangerous weapons include, but are not limited to: firearms, explosives, stun guns, handcuffs, brass knuckles, sticks, clubs, batons, 
martial arts instruments, pepper spray, tear gas, knives, etc. Guests found in possession of the above-mentioned items will be asked to 
remove the item from the convention center or dispose of it. Guests who refuse to comply will be removed from the convention center and 
maybe subject to arrest.

mailto:jvelasquez@sandiego.gov
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CONVENTION CENTER REGULATIONS (Continued)

Firearms
Only active on-duty police officers may carry firearms within the convention center in accordance with their duties. All others are strictly prohibited 
regardless of license or status. Any violation of this policy may result in immediate removal from the building.

Drones
During Trade Show Hours, client may opt to build a Drone/UAV Demo Cage on the show floor. The Cage will not exceed higher than 2лΩΦ Lǘ Ƴǳǎǘ ƘŀǾŜ 
netting or another fabric the Fire Marshal will approve on all sides and the roof. A diagram of the cage must be submitted for approval to the Event 
Manager and must be designated on the final diagram submitted for fire marshal approval. Drone/UAV may be demoed in the cage tethered or 
ǳƴǘŜǘƘŜǊŜŘ ŀǘ ǎƘƻǿ ƳŀƴŀƎŜƳŜƴǘΩǎ ŘƛǊŜŎǘƛƻƴΦ 9ȄƘƛōƛǘƻǊǎ ŀǊŜ ǎǘǊƛŎǘƭȅ ǇǊƻƘƛōƛǘŜŘ ŦǊƻƳ ŀƴȅ ŀŜǊƛŀƭ ŘŜƳƻ ƻŦ ŀ 5ǊƻƴŜκ¦!± ƛƴ ǘƘŜƛǊ ōƻoth.

Fire Marshal & Special Event Permits
Special event permits are required for exhibits with, tents, lasers, open flame, pyrotechnics, or special requests.  Contact the City directly:
City of San Diego
Fire Rescue Department
1010 Second Ave., Ste. 300
San Diego, CA 92101
Phone: 619.533.4400
Fax: 619.533.3322
Email: sdfdevents@sandiego.gov

Floor Load Limits
The main exhibit floor load limit is 350 pounds per square foot distributed load.

Food & Beverage
All food and beverage must be ordered through Centerplate.

Gas Cylinders
All gas cylinders must be securely fastened to a carriage or to a fixed location at all times, and may be subject to Fire Marshal review. You must notify 
Show Management of any Compressed Gas Containers, Cylinders and Tanks for approval or additional restrictions by August 18. 

Hard Wall Booths
These are the requirements for hard wall booths:

1. Certificates for flame resistance required for booth walls and ceilings with fabric or plastic 
2. Battery-operated smoke detectors on ceilings
3. Booths that are 750 square feet or greater shall have additional exits that open outward
4. Portable fire extinguishers required for booths 1,000 square feet or greater
5. Storage shall be no higher than 2 feet from the ceiling

Lighting in Exhibit Halls
Show level lighting will be determined by Show Management during setup hours on Tuesday, September 5, 2017. If an Exhibitor needs lights turned on 
or off  over their booth, the request must be submitted to the floor manager. Each request takes 10-15 minutes. Exhibitor will  incur a $350 flat fee for 
any and all light changes and will be collected by the facility at the time of the request.
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CONVENTION CENTER REGULATIONS (Continued) 

Motorized Carts
ADA needs will be accommodated. For safety reasons, motorized carts, including Segways, are not allowed in any public areas including the lobby. 
Wheel coverings are required on the tires when traveling in carpeted areas. To reduce the risk of accidents, please exercise duecaution when 
operating motorized carts in approved areas. Hoverboards are not permitted.

Pyrotechnics & Lasers
A special permit is required for the use of pyrotechnics and/or lasers. Each situation must be individually pre-approved by ShowManagement and 
the Fire Marshal. If approved, the use of pyrotechnics and/or lasers will be strictly controlled and continuously monitored. Standby fire personnel 
may be required.  Licensee will be charged by the convention center for the cost of standby personnel.

Rolling Carts
No rolling carts will be permitted on the show floor. 

Roof Access
Roof access is not permitted. Signs and banners may not be hung from the roof of the building. Antennas may not be installed on the roof.

Smoking
The convention center is a nonsmoking facility. By state law, and in the interest of public health, the SDCCC has adopted a non-smoking policy. There 
are designated areas outside the building where smoking is permitted.

Special Electrical, Cleaning, Catering Services, etc. 
For insurance, safety, and security purposes, electrical, cleaning, catering, sign hanging, drayage, and other special services needed by individual 
Exhibitors must comply with all regulations published by CEDIA, as well as laws, regulations, and ordinances in force in the exhibit facility, its city and 
state, and the United States.

Trailers & Vehicle Displays
Exhibitor must notify Show Management by June 30, 2017 of any trailers or vehicles within exhibits. Shepard Exposition Services will assess a mobile 
spotting fee of $150 round trip for each vehicle. Vehicles operated by exhibitors may be allowed on the exhibit hall floor, if Shepard determines such 
activity to be operationally feasible and safe. All vehicles operated on the exhibit hall floor must be escorted by Shepard personnel. All local fire 
marshal rules and regulations apply. Please call Shepard Exposition Services customer service for details.

All vehicles must meet Fire Marshal approval for display and location. Vehicles on display must adhere to the following rules.  Automobiles, trucks, 
tractors, and other vehicles may be displayed in exhibit halls only if approved by the San Diego convention Center, under thefollowing conditions:
Å Fuel tanks shall contain no more than one-quarter tank or five (5) gallons of fuel, whichever is the least, with a locking gas cap or tape over the 

gas cap
Å Battery cables must be disconnected from the ignition system, and keys for display vehicles must be held by a responsible personat the display 

location
Å Floor plans must indicate where vehicles are to be located and vehicles shall not be moved during show hours
Å ! ŘǊƛǇ Ǉŀƴ ƛǎ ǊŜǉǳƛǊŜŘ ǳƴŘŜǊ ǘƘŜ ǾŜƘƛŎƭŜΩǎ ŘǊƛǾŜ ǘǊŀƛƴ
Å Refueling is prohibited in the facility
Å Keys must be delivered to event security during show hours
Å Vehicles shall not be moved during show hours
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Two-Story Booths
Exhibitor must notify the fire marshal and Show Management by June 1, 2017 of booths with ceilings. Due to potential seismic activity in 
California and the need to withstand potential earthquakes, a CA stamped structural engineering plan is REQUIRED. If exhibitor does not 
receive prior approval and does not meet necessary regulations, exhibitor is risking potential of not having booth approved and would not be 
able to display.

It is EXTREMELY IMPORTANT to be in contact with fire marshal in advance and have a CA structural engineering plan.
A CA stamped structural engineer plan and photo/diagram of the booth illustrating the layout of the booth and its design shall be submitted at 
least 90 days in advance (no later than June 1, 2017) in order to allow time for revision and possible changes. The plan shall require:

Å A stamped drawing from a CA licensed structural engineer. 
Å Elevation and plot plan drawings shall show the upper and lower level dimensions. 
Å Stair drawings/construction shall meet California Building Code regulations.
Å All stairways shall be a minimum of three feet in width and shall be equipped with a handrail on at least one side. Stair drawings shall show 

width of stairs, rise, and run. 
Å Any second-story deck exceeding an occupant load of nine persons shall require a second exit stair.
Å All booths shall have one stair exit directly to the outside of the booth. Stairs cannot exit into an enclosed room. 
Å Bottom of stairs shall have a landing before access to the aisles. Bottom of stairs cannot have a door which opens inward or into an aisle. 
Å Spiral stairways shall not be permitted.
Å No ceilings allowed on the upper level. 
Å Materials used for decorations shall have documentation for flame resistance which is acceptable to the San Diego Fire-Rescue 

Department.                                                                                                                  
Å All furniture shall have a tag attached for documentation and verification of California Bureau of Home Furnishings Technical Bulletin #117 

and 133 for fire resistance. 
Å One 2-A-10-B:C fire extinguisher shall be located on the upper level and one on lower level and shall be readily visible, accessible and ready 

for use.  
Å All areas under multi-level booths shall be equipped with a battery-operated smoke detector attached to the ceiling understructure.
Å One battery-operated smoke detector on the ceiling inside the storage room required.
Å Vehicles shall not be displayed or parked under multi-level booths. 
Å Storage inside storage rooms and under booth shall be neat and orderly and shall be limited to a one day supply.
Å Flammable, combustible liquids and hazardous materials shall not be stored under or on upper levels of multi-level booths.
Å Provide a brief description of activities being conducted on upper and lower levels. 

Submit the floor plan and all required items listed above no later than June 1, 2017 to:
Jaime Velasquez | Deputy Fire Marshal San Diego Fire-Rescue
1010 Second Ave, Suite 300
San Diego, CA 92101
619.533.4481 Office
jvelasquez@sandiego.gov

CONVENTION CENTER REGULATIONS (Continued) 

mailto:jvelasquez@sandiego.gov
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NEW!Important Safety Information

¢ƘŜ ŎƻƴǾŜƴǘƛƻƴ ŎŜƴǘŜǊΩǎ Ǝƻŀƭ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ŀ ǎŀŦŜ ŜƴǾƛǊƻƴƳŜƴǘ ŜǾŜǊȅƻƴŜ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ǘƘŜ ŜǾŜƴǘΦ 

ω !ƭƭ ǎƘƻǿ ŀƴŘ ŜȄƘƛōƛǘƻǊ ŜǉǳƛǇƳŜƴǘ Ƴǳǎǘ ōŜ  ¦[ ŀǇǇǊƻǾŜŘΦ 9ȄǘŜƴǎƛƻƴ ŎƻǊŘǎ ǎƘŀƭƭ ōŜ ǘƘǊŜŜ-wire with ground and shall service one appliance or 

device. Multi-plug adapters must be UL approved and have an overload internal circuit breaker. Home-ǘȅǇŜ άŎǳōŜέ ǘŀǇǎ ŀǊŜ ǇǊƻƘƛōƛted. 

Spliced wires are heat generators and are prohibited.

ω /ƻƻƪƛƴƎκǿŀǊƳƛƴƎ ŘŜǾƛŎŜǎ ǎƘŀƭƭ ōŜ ŜƭŜŎǘǊƛŎ ŀƴŘ ǎƘŀƭƭ ōŜ ¦[ ƻǊ Ca ŀǇǇǊƻǾŜŘΦ /ƻƻƪƛƴƎκǿŀǊƳƛƴƎ ŘŜǾƛŎŜǎ ŀƴŘ ƘŜŀǘŜŘ ǇǊƻŘǳŎǘǎ ƴŜŜŘ to be four 

feet away from the front of the display, or have a shield 18 inches high, 1/4 inch thick across the front and down the sides of the 

demonstration area. A 2A10BC fire extinguisher must be in the booth and readily available near the demonstration area.

ω ¢ƘŜ ǳǎŜ ƻŦ ǿŜƭŘƛƴƎ ŜǉǳƛǇƳŜƴǘΣ ƻǇŜƴ ŦƭŀƳŜǎΣ ŘŜŎƻǊŀǘƛǾŜ ŎŀƴŘƭŜǎΣ ƻǊ ǎƳƻƪŜ-emitting devices or material is prohibited. Exceptionsmay be 

made with prior approval by the Fire Marshal.

ω !ƭƭ ŘƛǎǇƭŀȅ ƳŀǘŜǊƛŀƭǎ Ƴǳǎǘ ōŜ ŦƭŀƳŜ ǊŜǘŀǊŘŀƴǘ ŀŎŎƻǊŘƛƴƎ ǘƻ /ŀƭƛŦƻǊƴƛŀ ŦƛǊŜ ŎƻŘŜǎΦ ! ŦƛǊŜ ǊŜǘŀǊŘŀƴŎȅ ŎŜǊǘƛŦƛŎŀǘŜ ƻŦ ǘƘŜ ŘƛǎǇlaymaterials and the 

exhibitor booth construction must be posted or readily available within the exhibit. If smoke detectors are required for exhibit enclosures or 

for multi-level exhibit booths, or if the Fire Marshal deems necessary, special fire watch coverage will be in effect and billable when the 

exhibit or show is closed for business.

ω 9ȄƛǘǎΣ ŜƴǘǊŀƴŎŜǎΣ ŀƛǊ ǎǳǇǇƭȅ ǾŜƴǘǎΣ ǊŀƳǇǎΣ ǎƛŘŜǿŀƭƪǎΣ ƘŀƭƭǿŀȅǎΣ ǎǘŀƛǊǿŀȅǎΣ ŜƭŜǾŀǘƻǊǎΣ ŜǎŎŀƭŀǘƻǊǎΣ ŀƴŘ ŀƛǎƭŜ ǿŀȅǎ Ƴǳǎǘ ōŜ ƪŜpt clear at all times. 

Exit signs must be kept visible at all times. Fire extinguishers, fire protection valves, and firehose cabinets must be kept clear at all times.

ω Lƴ ǘƘŜ ŜǾŜƴǘ ǘƘŀǘ ŀƴ ŀƭŀǊƳ ƎƻŜǎ ƻŦŦΣ ǇƭŜŀǎŜ ƪƴƻǿ ǘƘŀǘ {5/// ǎǘŀŦŦ ŘƻŜǎ ƴƻǘ ŘŜŀŎǘƛǾŀǘŜ ŀƴȅ ŀƭŀǊƳ ǳƴǘƛƭ ǘƘŜ ǇǊƻǇŜǊ ŜƳŜǊƎŜƴŎȅ response team 

iron-site, verifies the cause of the alarm and then deactivates the alarm. SDCCC operates at a maximum safety level that helps to ensure life 

ǎŀŦŜǘȅΦ Lƴ ŎŀǎŜ ƻŦ ŀƴ ŜƳŜǊƎŜƴŎȅ ŦƻƭƭƻǿƛƴƎ ŀƴ ŀƭŀǊƳΣ ǎǘŀŦŦ ǿƛƭƭ ŀŎǘƛǾŀǘŜ ǘƘŜ ŎƻƴǾŜƴǘƛƻƴ ŎŜƴǘŜǊΩǎ ǇǳōƭƛŎ-address system and provide direction to 

everyone in the facility. When the public-address system starts to operate, please listen and follow the directions. Doing anything else will 

increase the hazard.

ω 9ƭŜŎǘǊƛŎŀƭ ŜǉǳƛǇƳŜƴǘ ǎƘŀƭƭ ōŜ ƛƴǎǘŀƭƭŜŘΣ ƻǇŜǊŀǘŜŘΣ ŀƴŘ ƳŀƛƴǘŀƛƴŜŘ ƛƴ ŀ ƳŀƴƴŜǊ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ŎǊŜŀǘŜ ŀ ƘŀȊŀǊŘ ǘƻ ƭƛŦŜ ƻǊ ǇǊƻǇerty. Sufficient 

access and working space must be provided for all electrical equipment and must comply with current N.E.C. standards.

ω bƻ ǎǇǊŀȅ ǇŀƛƴǘƛƴƎ ƛǎ ŀƭƭƻǿŜŘ ƻƴ ǘƘŜ ǇǊŜƳƛǎŜǎΦ

ω bƻ ǎŀǿ ŎǳǘǘƛƴƎ ƛǎ ŀƭƭƻǿŜŘ ƛƴǎƛŘŜ ǘƘŜ ŎƻƴǾŜƴǘƛƻƴ ŎŜƴǘŜǊΦ

ω ¢ƘŜ ŎƻƴǾŜƴǘƛƻƴ ŎŜƴǘŜǊ ŘƻŜǎ ƴƻǘ ŀƭƭƻǿ ŀƴȅ ƘŀǊŘ ŎƻƴǎǘǊǳŎǘƛƻƴ ǘȅǇŜ ƻŦ ŀŎǘƛǾƛǘƛŜǎ ǘƻ ōŜ ŜȄŜŎǳǘŜŘ ƻƴ ǘƘŜ ŜȄƘƛōƛǘ ŦƭƻƻǊ ƻǊ ǿƛǘƘƛƴthe building, 

such as, but not limited to, materialsawing, painting, welding, soldering, etc. without prior written approval.

CONVENTION CENTER REGULATIONS (Continued) 
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UNION LABOR & JURISDICTION

/ŀƭƛŦƻǊƴƛŀ ƛǎ bh¢ ŀ άǊƛƎƘǘ-to-ǿƻǊƪέ ǎǘŀǘŜΦ  The installation and dismantling of prefabricated displays comes under the 
jurisdiction of the Painters Decorators Union.  Union Labor is available to assist in the installation and dismantling of exhibit 
booths.  Exhibit labor, freight and rigging labor, electricians, and plumbers can be arranged for at established rates, using
the order forms in this manual.

EXHIBIT LABOR JURISDICTION
Painters Decorators Union exhibit labor claims jurisdiction for installation and dismantling. However, one (1) full-time 
exhibiting company employee may work without tools for thirty (30) minutes on the installation (move in) and (30) 
thirty minutes on the dismantle (move out), without union labor.Exhibitors are not permitted to use tools of any type 
(screwdrivers, hammers, electric drills, power saws, etc) on booths of any size. Exhibitors may handle and set out the 
products they manufacture; however all background materials - display boards, back drops, stands - anything products are 
displayed upon, attached to, or made part of and laying of floor tile and carpets must be installed by union labor. If union 
labor is needed, exhibitor personnel may work alongside of the union on a one to one basis.

MATERIAL/FREIGHT HANDLING JURISDICTION
The Teamsters have jurisdiction over all unloading and reloading of materials. The union also has jurisdiction over the 
operation of all material handling equipment ςthis includes all dollies and hand trucks. Exhibitors may carry only what 1 
person can manage in one trip, using no equipment. No hand carried items may come through the loading dock. Current 
union jurisdiction precludes hotel personnel from delivering material to exhibit booths.

GRATUITIES/BREAKS
Tipping is expressly prohibited. This includes such practices as giving money, merchandise, or other special consideration 
for services rendered. Do not give coffee breaks other than mid-morning and mid-afternoon, when the union has a 15-
minute paid break. 

SAFETY
Safety of everyone working in the hall is of our utmost concern at all times. Standing on chairs, tables, and other rental 
furniture is prohibited. This furniture is not engineered to support your standing weight. Shepard Exposition Services 
cannot be held responsible for injuries or falls caused by the improper use of this furniture. If assistance is required in 
assembling your booth, please order labor on the Labor Order Form included in this manual and the necessary ladders and 
tools will be provided.
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Exhibitor Badges
Exhibitor badges provide access to the show floor during setup, 
show hours, and tear-down.  

Exhibitors should order exhibitor badges for any personnel who 
need full access the show floor, including, employees, and 
independent contractors such as host and hostesses). Exhibitor 
badges provide full access to the show floor, so using or assigning 
them inappropriately compromises the safety and protection of 
intellectual property, products, and exhibits.

COMPLIMENTARY BADGES
Each exhibitor receives up to (4) free Exhibitor and (4) free Set-Up 
badges per 10x10 booth.  Additional badges can be ordered and 
paid  for online for $10 each.

Example:
10x20 Booth (8) free Exhibitor and (8) free Set-Up Badges
20x20 Booth (16) free Exhibitor and (16) free Set-Up Badges
20x30 Booth (24) free Exhibitor and (24) free Set-Up Badges

Set-Up Badges
Set-up badges provide access to the show floor only during setup 
and tear-down. This badge cannot be used to access the show 
floor during trade show open hours, and should be used for 
independent contractors or employees at the convention center 
to set up the booth.

Wristbands
Wristbands will be available onsite for Exhibitor-Appointed 
Contractors (EACs) and provide access to the show floor during 
setup hours only. You do not need to register EAC personnel 
through online exhibitor registration. When EACs arrive at the 
convention center, they must check in with the Shepard 
Exposition Services desk by the loading docks to receive their 
wristband.  

How to Register for Badges

Available starting May 31

1. Enter your Company ID and Password (SAN###)
Need your login information? Please contact Danielle 
Mulvaney at dmulvaney@cedia.org.

2. Complete the Exhibitor Main Contact Details page

3. On the Menu page, you have three options:

Å Select the One Touch Registrationoption to register 
individuals who are already in the CEDIA Membership 
5ŀǘŀōŀǎŜΦ {ŜƭŜŎǘ ǘƘŜ άwŜƎ ¢ȅǇŜέ ƴŜȄǘ ǘƻ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ȅƻǳ 
want to register. Once you have selected the individuals to 
receive badges and if confirmation emails should be sent, 
ŎƭƛŎƪ άwŜƎƛǎǘŜǊ [ƛǎǘΦέ LŦ ǘƘŜǊŜ ŀǊŜ ƛƴŘƛǾƛŘǳŀƭǎ ǿƘƻ ŀǊŜ ƴƻ 
longer employed with your company and they need to be 
ǊŜƳƻǾŜŘΣ ǎŜƭŜŎǘ ǘƘŜ άbƻ [ƻƴƎŜǊ 9ƳǇƭƻȅŜŘ wŜƎ ¢ȅǇŜέ 
option next to their name.

Å Select the Additional Staff Registrationoption to register 
individuals not yet in the Membership Database. To add a 
ƴŀƳŜΣ ǎŜƭŜŎǘ ǘƘŜ άwŜƎ ¢ȅǇŜέ ŀƴŘ ŜƴǘŜǊ ǘƘŜƛǊ ŦƛǊǎǘ ƴŀƳŜΣ ƭŀǎǘ 
name and email address in the area provided. You can 
register up to 20 staff at a time. If additional staff need to 
be added, simply register 20 at a time using the same form 
and submitting after each group.

Å Select the Search Registrationsoption to review or make 
any changes to staff already registered. To view the entire 
registration list for your company, leave the search fields 
ōƭŀƴƪ ŀƴŘ ǎŜƭŜŎǘ ά{ŜŀǊŎƘέΦ ¢ƻ ǾƛŜǿ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǊŜŎƻǊŘΣ 
click their name to view their registration details. Select 
ά/ŀƴŎŜƭ wŜƎƛǎǘǊŀǘƛƻƴέ ǘƻ ǊŜƳƻǾŜ ǘƘŜ ōŀŘƎŜΣ ƻǊ ŎƭƛŎƪ 9Řƛǘ 
5Ŝǘŀƛƭǎ ǘƻ ŎƘŀƴƎŜ ǘƘŜ ǊŜƎƛǎǘǊŀƴǘΩǎ ƛƴŦƻǊƳŀǘƛƻƴΦ

EXHIBITOR BADGE REGISTRATION

REGISTER

mailto:dmulvaney@cedia.org
http://expo.cedia.net/register-plan/registration


EXHIBITOR 
REGISTRATION
____________

EXHIBITOR
BADGE 
REGISTRATION

ONSITE BADGE 
PICK-UP

Back to Index

ONSITE BADGE PICK-UP

Exhibitor badges are not mailed prior to CEDIA 2017.

Badges must be picked up onsite in Exhibitor Registration, located in Lobby E at the convention center. A self-serve badge pick-
up kiosk will be available in Exhibitor Registration for your convenience, and for after-hours badge pick-up.

Please be aware exhibitor badges can no longer be printed at self-serve kiosks located at select hotels or the airport.

EXHIBITOR REGISTRATION HOURS
Monday, September 4 8:00 a.m.  ς6:00 p.m.
Tuesday, September 5 7:00 a.m. ς6:00 p.m.
Wednesday, September 6 7:00 a.m.  ς6:00 p.m.
Thursday, September 7 7:00 a.m.  ς12:00 p.m. 

*After 12:00 p.m.  on Thursday, September 7, stop by any attendee registration kiosk for assistance.

HELPFUL BADGE TIPS
ÅOnline exhibitor registration will remain open throughout the duration of the show.

Å All demonstrators and models working in your exhibit space must be registered for an Exhibitor badge.

Å9ȄƘƛōƛǘƻǊ ōŀŘƎŜǎ ǿƛƭƭ ƻƴƭȅ ōŜ ǇǊƻŘǳŎŜŘ ǿƛǘƘ ǘƘŜ ŎƻƴǘǊŀŎǘŜŘ ŜȄƘƛōƛǘƻǊΩǎ ƴŀƳŜΦ

Å Additional badges may be purchased over your complimentary allotment for $10 each.

Å A form of ID will be required when picking up a badge.
Å Lost badges that need to be reprinted are subject to a $25 fee.

Å An individual should only be registered for a Booth badge or a Set-Up badge ςnot both. If an individual will be on the show 

floor during show hours and setup, only an Exhibitor badge is necessary.

Å Do not register your dealers or customers through Exhibitor Registration. If you want to register your dealers, simply send us 
your dealer list and we can assist with the registration directly.  This will prevent duplicate registrants and make registration 

easy for you!

Å Badges are the property of show management and are non-transferable. The lending/sharing of badges is prohibited and 

will result in confiscation.
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HOTEL RESERVATIONS

Secure your hotel reservations in the exhibitor room block through CEDIA Housing, powered by Meeting Services Unlimited.

HOTEL & CITY INFORMATION Questions?
San Diego Hotel Map Contact CEDIA Housing, powered by Meeting Services Unlimited:
List of Hotels with Rates and Amenities 877.307.0325 or 317.472.3939

CEDIAHousing@conventionmanagers.com

Please be advised that only CEDIA Staff and CEDIA Housing powered by Meeting Services Unlimited 
representatives speak on behalf of CEDIA.If you opt to do business with other entities other than CEDIA 
Housing powered by Meeting Services Unlimited, you are doing so at your own risk. If you encounter any 
problems between your company and the hotels or the other entities, CEDIA will not be able to assist you.

PARKING
On-site private vehicle parking is available at the 1,950-vehicle underground garage located below the San Diego Convention 
Center.  Rates may range from $15 to $35 on days when there is special event activity at Petco Park or other downtown events.

SHUTTLESERVICE
Free shuttle bus service will operate between the San Diego Convention Center and most hotels from Wednesday, 
September 6 ςSaturday, September 9. Please note CEDIA will NOT provide a shuttle from the airport.

Information coming soon! 

TRANSPORTATION
If you are arriving by plane or train, the SDCCC  is conveniently located 3 miles from San Diego International Airport and less than 
one mile from the Amtrak Station. The San Diego Trolley has two stops directly in front of the convention center at Harbor 
Drive/First Avenue and Harbor Drive/Fifth Avenue.

HOTEL RESERVATIONS

http://expo.cedia.net/docs/default-source/exhibitor-manual/hotel-rate-sheet-wo-shuttle-2017.pdf?Status=Temp&sfvrsn=2
mailto:CEDIAHousing@conventionmanagers.com
https://www.cediaexpohousing.org/expo/login/exhibitor/
https://visitsandiego.com/location
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SHOW GUIDE COMPANY LISTING

Update your printed and online Show Guide listing by June 1!  Any updates made after June 1 will be reflected in the online 
exhibitor directory and mobile app only.  These are the primary resources used by attendees to learn who is exhibiting, 
what products/services are being exhibited, and contact information so they can build a plan for who they want to visit. 

The printed company listing includes:
Å Company Contact Information
Å Company Description (up to 25 words) DEADLINE:  JUNE 1
Å Products to be Exhibited (up to 25 words)
Å Product Categories (up to 2 printed, up to 10 online)

[ƛǎǘƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ƴƻǘ ŎŀǊǊƛŜŘ ƻǾŜǊ ŦǊƻƳ ǇǊŜǾƛƻǳǎ ȅŜŀǊǎ ŀƴŘ ƛǎ ƴƻǘ ǘƛŜŘ ǘƻ ǘƘŜ ƳŜƳōŜǊǎƘƛǇ ǊŜŎƻǊŘΣ ǎƻ ƛǘΩǎ ƛƳǇƻǊǘŀƴǘ ǘƻ 
update your information! 

If you need your ID and Password to login, contact Danielle Mulvaney at dmulvaney@cedia.org. 

Be aware: Fair Guide and EXPO-Guide are not affiliated with CEDIA. The only directories and guides affiliated with CEDIA are those 
published by CEDIA, including the official Show Guide. If you have any doubts about directory/guide solicitation using the CEDIAname 
(including any solicitation that requires payment to an address in a foreign country), please contact Show Management immediately.

UPDATE COMPANY LISTING

FREE EXHIBITOR WEBINAR
Webinar Exclusively for CEDIA 2017 Exhibitors (Including Booth and Staff)

άDŜǘ ǘƘŜ aƻǎǘ ŦǊƻƳ tǊŜ-During-tƻǎǘ ¢ǊŀŘŜǎƘƻǿ 9ȄƘƛōƛǘƛƴƎέ

Two Opportunities to Attend
ÅWednesday, June 21 at 1:00 p.m. ET
ÅWednesday, July 19 at 3:00 p.m. ET

Facilitated by Richard ErschikΣ ά¢ƘŜ ±ƻƛŎŜ ƻŦ ¢ǊŀŘŜ {Ƙƻǿ whLΣέ ǘƘŜ ǿŜōƛƴŀǊ ǿƛƭƭ ƘŜƭǇ 
you maximize your trade show participation, lead follow-up, and exhibiting ROI.

Webinar Bonus!
Following each webinar, each 
exhibitor who attended the entire 
webinar will be entered into a 
drawing for a $250 credit off the 
ŜȄƘƛōƛǘƻǊΩǎ Ŧƛƴŀƭ {ƘŜǇŀǊŘ ōƛƭƭ for 
CEDIA 2017. 

Two $250 credits will be awarded, 
one per webinar.

mailto:dmulvaney@cedia.org
https://cedia17.exh.mapyourshow.com/6_0/login.cfm?
http://expo.cedia.net/docs/default-source/exhibitor-manual/exhibitor-webinar-flyer-2017.pdf?Status=Temp&sfvrsn=2
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PROMOTE TO ATTENDEES

Notify Show Management of what needs recognition so it can be promoted through CEDIA 2017 marketing:

NEW PRODUCT LAUNCH

DŜǘ ǘƘŜ ǿƻǊŘ ƻǳǘ ƻƴ ǘƘŜ ƴŜǿ ǇǊƻŘǳŎǘǎ ȅƻǳΩƭƭ 
be releasing at CEDIA 2017. Let us know what 
products you are launching for recognition. 
Build more exposure for your new products!

GIVEWAYS
Everyone likes to win free swag! Generate more 
buzz about CEDIA and enhance the attendee 
experience ςnotify Show Management of your 
giveaway for added promotion.

For maximum exposure, submit all promotion 
information between June 1 - August 15

SUBMIT ONLINE

SUBMIT ONLINE
ATTENDEE GUEST PASSES
Order custom guest passes to invite home 
technology professionals to CEDIA 2017 for free 
access to the show floor. Your passes will include a 
customized coupon code that enables your guests 
to receive free tradeshow registration.

Deadline: Order by June 30 to receive passes by 
late July

SPECIAL EVENTS
Hosting a party or special event during CEDIA 2017? 
Attract attendees to your special event held in your 
booth or at an off-site location after hours. Share the 
event details with Show Management for your special 
event to be listed on the CEDIA 2017 website visible to 
all attendees!

SUBMIT ONLINE

http://expo.cedia.net/exhibitor-information/exhibitor-resource/new-product-launch-submission
http://expo.cedia.net/exhibitor-information/exhibitor-resource/exhibitor-giveaway-submission-form
http://expo.cedia.net/exhibitor-information/exhibitor-resource/exhibitor-event-submission-form
http://expo.cedia.net/exhibitor-information/exhibitor-resource/guest-pass-order-form
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PROMOTE TO ATTENDEES

NEW!EXHIBITOR INVITES

CEDIA has purchased Exhibitor Invites for all its exhibitors. Exhibitor Invites is a free email marketing tool you can use 
ǘƻ ǊŜŀŎƘ ƻǳǘ ǘƻ ȅƻǳǊ ŎǳǎǘƻƳŜǊǎ ŀƴŘ ǇǊƻǎǇŜŎǘǎΣ ƭŜǘǘƛƴƎ ǘƘŜƳ ƪƴƻǿ ǘƘŀǘ ȅƻǳΩƭƭ ōŜ ŀǘ ǘƘŜ ǎƘƻǿΣ ŀƴŘ ƪŜŜǇƛƴƎ ǘƘŜƳ 
informed about your latest products and services. 

Send up to three emails to your customers and prospects, offering them a free expo only pass, and a friendly 
reminder to stop by your booth during the show. 

Exhibitor Invites Program Benefits ςAll Included with Your Booth!

¶ CEDIA covers all costs associated with the program, making it free for you to use
¶ Helps you generate leads and schedule appointments before the show
¶ Professionally designed html emails give you many options to customize your message with no design costs
¶ Easy way to invite your customers to visit your booth and offer a chance to register for a free expo only pass
¶ No limit to the number of emails you can send
¶ Busy? Need assistance? A personal Exhibitor Invites Specialist is available to assist you with the program: 

Sara Perez at 319-775-0669or sarap@exhibitorinvitesteam.comfrom Monday ςFriday, 9:30 AM to 5:30 PM 
Eastern

Exhibitor Invites is a great way to boost awareness about your company, and ensure that all of your key customers 
and prospects visit your booth at CEDIA. 

Read about the 4 easy steps. 
View the sample invitations. 
Go to the Exhibitor Invites CEDIA home page.

Have questions about the program? Email customer support at: services@exhibitorinvitesteam.com

file:///C:/Users/eshubin/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/P0ZBWS71/sara@exhibitorinvitesteam.com
http://www.exhibitorinvites.com/cedia/ei_howto.html
http://www.exhibitorinvites.com/cedia/ei_invite1-sample.html
http://www.exhibitorinvites.com/cedia
mailto:services@exhibitorinvitesteam.com
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PROMOTE TO PRESS

CEDIA AWARDS PROGRAM
Enter for the chance to have your latest release vetted 
by a qualified panel of the very home technology 
professionals who will be selling and installing it in the 
field. Finalists and winners receive pre- and post-show 
coverage in prominent trade press, video coverage 
during CEDIA 2017, and special promotion from CEDIA 
to its members, plus the prestige of being recognized as 
an innovator within and outside the industry.

Manufacturer Member Categories:
Best New Hardware Product
Best New Software Product
Product Hall of Fame

Competition Deadline: 
Wednesday, July 12

PRESS CONFERENCE SCHEDULING
CEDIA 2017 exhibitors may schedule press conferences 
on a first-come, first-served basis. Press conferences can 
be held in the CEDIA press conference room, at the 
ŜȄƘƛōƛǘƻǊΩǎ ōƻƻǘƘΣ ŀƴŘκƻǊ ŀǘ ŀƴ ƻŦŦ-site location hosted 
by the exhibitor. CEDIA press conference scheduling 
opens on April 30, 2017. Click below to request your 
time.

PRESS KITS
Increase your exposure to Press by supplying press kits for the CEDIA 
press room. Supply no more than 100 press kits for the CEDIA press 
room, with additional copies available in your booth. Press kits on 
USB flash drives or CDs are preferable.

Press Kit Delivery: We strongly recommend that you hand-deliver 
your press kits to the CEDIA press room when it opens at 3:00 p.m.  
Tuesday, September 5. Be sure to label the boxes with your company 
name in very large print.

Unable to hand-deliver your press kits? You may also ship your press 
kits to arrive at the press room beginning September 5. Press 
materials must be shipped separately from exhibit materials to 
ensure timely delivery to the press room. All press kits left in the 
press room after 5:00 p.m.  Saturday, September 9 will be discarded.

Press Kit Shipping Information:
CEDIA 2017
Press Room c/o Shepard
San Diego Convention Center
Press Room: 6D
111 West Harbor Drive, San Diego, CA 92101

For: (Exhibitor Name)
Time Sensitive Material

PRESS LIST
Request the pre-registered press list to promote your company, 
product launches, major announcements, press conferences, and 
activities weeks in advance of CEDIA 2017. The list is FREE so be sure 
to take advantage of this opportunity!   
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SHOW DAILY ADVERTISING

The CEDIA 2017 Show Daily and VIP Edition will provide complete coverage of:

ҍ [ŀǘŜ-breaking pre-show industry news and news direct from the show floor
ҍ /95L! bŜǿ ǇǊƻŘǳŎǘ ŀƴƴƻǳƴŎŜƳŜƴǘǎ
ҍ LƴǘŜǊǾƛŜǿǎ ŀƴŘ ŎƻƳƳŜƴǘŀǊȅ ŦǊƻƳ ǘƘŜ ǎƘƻǿ ŦƭƻƻǊ
ҍ LƴŘǳǎǘǊȅ ǘǊŜƴŘǎ ŀƴŘ ŀƴŀƭȅǎŜǎ
ҍ /ƻƳǇƭŜǘŜ ŜȄƘƛōƛǘƻǊ ŘƛǊŜŎǘƻǊȅ ŀƴŘ ǎƘƻǿ ŦƭƻƻǊ ƳŀǇǎ
ҍ LƴŘŜȄ ƻŦ ŀƭƭ ǿƻǊƪǎƘƻǇǎΣ ǘǊŀƛƴƛƴƎΣ ŀƴŘ ǎƘƻǿ ŜǾŜƴǘǎ

SPONSORSHIP OPPORTUNITIES

Want additional exposure? Sponsorships are a great way to make this happen! Contact the CEDIA Sales Team at sales@cedia.org
to learn about available sponsorship opportunities.

Sponsorships apply to the Priority Points accumulated by each CEDIA 2017 exhibitor.  Click hereto view the priority points policy.

Planning to host an event or meeting in your exhibit space during non-tradeshow hours?  Complete the order form for approval 
and security authorization by August 18. Any forms received after this date may not be approved.  If your meeting is with 
Manufacturer Sales Representatives, you do not need to complete this form. Sales Representatives must pick up a specific ribbon 
in attendee registration which allows them full access to the show floor prior to and after show hours.

AVAILABLE EVENT/MEETING HOURS:         Pre-Show Hours                                           Post-Show Hours
Thursday, September 7 Requires Show Management Approval 6:00 p.m.  ς7:00 p.m.
Friday, September 8 8:00 a.m. ς9:00 a.m. 6:00 p.m.  ς7:00 p.m. 
Saturday, September 9 8:00 a.m. ς9:00 a.m.

SUBMIT BOOTH ACTIVITIES REQUEST BY: August 18

BOOTH ACTIVITIES PRE- & POST-SHOW HOURS

REQUEST FORM
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SHOW DAILY ADVERTISING RATES FREE EDITORIAL COVERAGE

mailto:sales@cedia.org
http://expo.cedia.net/exhibitor-information/priority-points/cedia-priority-points-policies
http://expo.cedia.net/docs/default-source/exhibitor-manual/pre-amp-post-show-hours-events-meetings-in-booths-201712258370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/ced17-rate.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/ced17-calledite9668370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
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CARPETING
Aisle carpet will be provided by Show Management throughout the exhibit halls. Aisle carpet and booth drape 
will be black. All exhibitors are required to have some type of flooring in their booth. You can order carpet 
through Shepard or bring in your own flooring. Shepard offers two types of carpet: 13 oz. expo carpet and 28 oz. 
premium carpet. Select the best option to enhance your exhibit and draw customers in.

ORDER DEADLINE FOR BEST RATES: AUGUST 17

CLEANING

Shepard is the exclusive cleaning contractor for CEDIA 2017, including booth vacuuming and porter service.

ORDER DEADLINE FOR BEST RATES: AUGUST 17

FURNISHINGS

Shepard offers a variety of booth furnishings to enhance your exhibit. Items available include standard tables 
and seating, Executive and specialty furniture, product showcases, and accessories.

ORDER DEADLINE FOR BEST RATES: AUGUST 17

https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/booth-carpet-flooring-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/booth-cleaning-2017.pdf?Status=Temp&sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/furnishings-2017.pdf?Status=Temp&sfvrsn=2
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BOOTH PACKAGES
10X10, 10X20 BOOTHS

All-Inclusive Packages
Includes custom exhibit booth (3 
options), installation and 
dismantle, select booth carpet, 
daily vacuuming, up to 1,000 
lbs. standard material handling, 
back lighting

ORDER DEADLINE FOR BEST 
RATES:  AUGUST 8

Signature Series Packages 
Offers one-stop shopping 
convenience for all of your trade 
show needs!

Packages vary depending on 
selection.

ORDER DEADLINE FOR BEST RATES: 
August 17
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https://www.shepardes.com/G4/showInformation.asp?show=13095
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-inclusive-package-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/signature-series-packages-2017.pdf?Status=Temp&sfvrsn=2
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RENTAL EXHIBITS
10X10, 10X20, 20X20 BOOTHS

aŀƪŜ ȅƻǳǊ ōƻƻǘƘ ǎǘŀƴŘ ƻǳǘ ŦǊƻƳ ȅƻǳǊ ŎƻƳǇŜǘƛǘƛƻƴ ŀƴŘ ǳǘƛƭƛȊŜ ƻƴŜ ƻŦ {ƘŜǇŀǊŘΩǎ ǊŜƴǘŀƭ ŜȄƘƛōƛǘǎΦ !ǾŀƛƭŀōƭŜ 
ŦƻǊ млΩȄмлΩΣ млΩȄнлΩΣ ŀƴŘ нлΩȄнлΩ ōƻƻǘƘǎΦ 

ORDER DEADLINE FOR BEST RATES: AUGUST 17

aŀƪŜ ƻǊŘŜǊƛƴƎ ǎƛƳǇƭŜ ŀƴŘ ǎŀǾŜ ƳƻƴŜȅΗ Χ DŜǘ ǘƘŜ 9ŎƻƴƻƳȅ .ƻƻǘƘ tŀŎƪŀƎŜΦ  bŜǿ ƛƴ нлмтΣ ǘƘƛǎ ǇŀŎƪŀƎŜ ƛǎ ŀǾŀƛƭŀōƭŜ ŦƻǊ млȄмл 
exhibitors and includes:
Åόмύ пнέ I tŜŘŜǎǘŀƭ ¢ŀōƭŜ
Å (2) Padded Stools with Backs
Å (1) Wastebasket
Å 10 X 10 Tuxedo Carpet ORDER DEADLINE FOR BEST RATES: AUGUST 17
Åόмύ сΩȄолέ {ƪƛǊǘŜŘ ¢ŀōƭŜ - Black

Discount Price*:  $818.32
Regular Price:      $1,063.82

*To qualify for the discounted rate, order must be received with paymentby August 17.  No substitutions will be accepted.

ECONOMY PACKAGE
10X10 BOOTHS
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https://www.shepardes.com/G4/showInformation.asp?show=13095
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/inline-booth-rentals-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/economy-package-2017.pdf?Status=Temp&sfvrsn=2
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AUDIO VISUAL

aŀǊƪŜȅΩǎ wŜƴǘŀƭ ϧ {ǘŀƎƛƴƎ ƛǎ ǘƘŜ ƻŦŦƛŎƛŀƭ ǇǊƻǾƛŘŜǊ ƻŦ ŀǳŘƛƻ Ǿƛǎǳŀƭ 
and computer equipment for exhibitors for CEDIA 2017.

aŀǊƪŜȅΩǎ wŜƴǘŀƭ ϧ {ǘŀƎƛƴƎ
Mark Turner
317.781.4110
cediabooths@markeys.com

ORDER DEADLINE FOR BEST RATES: August 14

CABLE TV

Smart City is the exclusive HD television provider for the San 
Diego Convention Center.

Smart City
888.446.6911
csr@smartcity.com

ORDER DEADLINE FOR BEST RATES: August 13

CATERING

Centerplate is the exclusive catering service at the San Diego 
Convention Center. All food and beverage brought on premise 
must be purchased through and prepared by Centerplate.

Centerplate
Mary Forney
619.525.5818
mary.forney@visitsandiego.com

ORDER DEADLINE FOR BEST RATES: August 25

BOOTH SERVICES

ELECTRICAL

Edlenis the exclusive provider of electrical services within the 
facility.  

When submitting you order, include a scaled diagram indicating 
orientation of the booth and utilities placement.  This is especially 
important for Island booths.

24 HOUR SERVICES
Electricity will be turned on within 30 minutes of show opening and 
off within 30 minutes of show closing, show days only.  If you require 
power at any other time order 24-hour power at double the outlet 
rate.

208/480V POWER DELIVERY & CONNECTIONS
If you require 208 volt or higher services, please call for a quote.  
Edlenelectricians must make all high voltage connections and 
disconnects.  This is done on a time and material basis.  Please 
complete the Electrical Labor Order Form to schedule your estimated 
connection time and return it with this order form.

Order your utilities early!  Utilities are installed at certain times 
during setup and orders placed onsite often need to be processed 
and fulfilled during off-hours, which may prolong your setup.

Edlen
619.696.6625
sandiego@edlen.com

ORDER DEADLINE FOR BEST RATES: August 17

DESTINATION MANAGEMENT CONSULTANT (DMC)

Arrangements Unlimited
619.660.5340
www.dmcnetwork.com/
Arrangements-unlimited

mailto:cediabooths@markeys.com
mailto:csr@smartcity.com
mailto:mary.forney@visitsandiego.com
https://markeys.formstack.com/forms/cediaexpo
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
mailto:sandiego@edlen.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/electrical-order-forms-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/catering-menu-and-order-form-guide--cedia-2017.pdf?sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-2017-exhibitors-26d458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
http://www.dmcnetwork.com/arrangements-unlimited
http://www.dmcnetwork.com/arrangements-unlimited
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FLORAL

TLC National Florist is the official florist for CEDIA 2017.  A 
representative will be available at the Exhibitor Service Center 
during move-in and show hours to assist with your floral needs.

TLC National Florist
770.507.6777
770.474.4676 fax
plant@tlc-florist.com
www.tlc-florist.com

HOST & HOSTESS

A variety of professional hosts and hostesses are available 
through LB & Associates. Talent includes crowd gatherers, 
demonstrators, narrators/spokespersons, interpreters, and 
specialty talent.

LB & Associates
323.363.5435
lisa@lbandassociates.com
www.lbandassociates.com

INTERNET

SmartCity is the exclusive provider of internet, network, and 
telephone services.  Complimentary Wi-Fi is available in the 
convention center lobbies, but does not extend into the exhibit 
hall.  Internet service must be ordered for your exhibit space 
and Manufacturer Product Training Room, if applicable.

SmartCity
888.446.6911
csr@smartcity.com

LEAD RETRIEVAL

Attendee lead retrieval information will be captured with the 
NFC badge. ITN International offers numerous solutions to 
capture attendee data.

ITN International
801.676.7933
exhibitors@itnint.com
www.bcard.net

Show Code: CEDIA17

ORDER DEADLINE FOR BEST RATES:  July 27

LIABILITY INSURANCE

As a standard requirement of all CEDIA 2017 exhibitors, it is 
necessary for you to provide proof of general liability coverage 
from an insurance company in good standing with minimum 
policy limits of $1,000,000 per occurrence and $2,000,000 in all.  
Proof of coverage, satisfying these minimums, must be in place 
prior to your scheduled move-in date.  You will not be allowed 
to move in/exhibit without proper insurance coverage in place.

If you do not have this coverage in place, CEDIA has made 
arrangements with Benefit Resourcing International so you can 
acquire this coverage at significant savings by purchasing as part 
of a group.

Click here to order online.  Complete a short questionnaire and 
you will obtain this coverage for $75.00 plus tax.

Benefit Resourcing International
Michael George
317.735.4072
mgeorge@amj-ins.com

BOOTH SERVICES (CONTINUED)

mailto:plant@tlc-florist.com
http://www.tlc-florist.com/
mailto:lisa@lbandassociates.com
http://www.lbandassociates.com/
mailto:csr@smartcity.com
mailto:exhibitors@itnint.com
http://www.bcard.net/
mailto:mgeorge@amj-ins.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/floral-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/hostess-form-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/smartcity-internet-amp-cable-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/itn-cedia17-order-form.pdf?sfvrsn=2
http://www.bcard.net/
http://expo.cedia.net/docs/default-source/exhibitor-manual/liability-coverage-2017.pdf?Status=Temp&sfvrsn=2
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PLUMBING

Edlenis the exclusive provider of plumbing services 
(compressed air, water, drains, and gas) within the facility.  

When submitting your order, include a scaled diagram indicating 
orientation of the booth and utilities placement.

Order your utilities early!  Utilities are installed at certain times 
during setup and orders placed onsite often need to be 
processed and fulfilled during off-hours, which may prolong 
your setup.

Edlen
619.696.6625
sandiego@edlen.com

ORDER DEADLINE FOR BEST RATES: August 17

BOOTH SERVICES (CONTINUED)

SECURITY 

Protect your booth by having civilian personnel or a police 
officer in your booth. Order booth security from STAFF PRO.

ORDER DEADLINE FOR BEST RATES: August 15

STAFF PRO
714.793.7972
Fax: 714.230.7201
sfullmer@staffpro.com

mailto:sandiego@edlen.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-plumbing-order-forms-2017.pdf?Status=Temp&sfvrsn=2
mailto:sfullmer@staffpro.com
http://expo.cedia.net/docs/default-source/exhibitor-manual/security-form-20174a458370abf86fc5a8e1ff00007374af.pdf?sfvrsn=2
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MATERIAL HANDLING

CEDIA negotiated with Shepard to provide blended material handling rates, which means there is only one rate 
for advance shipments to the warehouse and one rate for direct shipments to the convention center. Blended 
rates eliminate most of the additional fees or surcharges associated with drayage and make it easy to budget 
your material handling!

Advantages of using blended rates for material handling:
No Off-Target Fees!
No Marshaling Yard Fees!
No Additional Handling Fees! Multi-load shipments will no longer be charged additional 

handling, which means you can enjoy additional savings on your shipping costs.

BLENDED MATERIAL
TYPE OF SHIPMENT HANDLING RATE*

Direct Shipments to Show Site $83.00

Advance Shipments to Warehouse $87.00

Small Packages $43.50 each carton / $87 min. per shipment
(FedEx/UPS/DHL under 30 lbs.)                                                $56.50 Special Handling                                            

*Rates are per 100 lbs. with 200 lb. minimum

Computation of Material Handling:
When recording weight, round up to the next 100 lbs.

For example:
285 lbs. = 300 lbs./100 lbs. = 3 X MH Rate = $ amount or minimum charge, whichever is greater.

MATERIAL HANDLING AUTHORIZATION

http://expo.cedia.net/docs/default-source/exhibitor-manual/material-handling-authorization-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/all-material-handling-info-2017.pdf?Status=Temp&sfvrsn=2
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MATERIAL HANDLING (CONTINUED)

WHAT IS MATERIAL HANDLING?
Also known as Drayage, material handling includes:
- Unloading your booth materials from your shipping carrier at the warehouse or show site
- Delivery to your booth
- Removing and storing empty containers
- Returning containers to booth once show closes
- Reloading your materials back onto your designated shipping carrier

This is a one-time charge for incoming and outgoing shipments.

Receive quotes from multiple carriers to find one that best fits 
your needs.  You are not required to use Shepard Logistics to 
ship your materials, but there are many benefits if you do select 
them to ship your materials.

Use the shipping labels available and place on each side of your 
booth materials.

Communicate with your carrier the target move-in date for your 
booth.

If possible, try to ship all your materials together to eliminate 
multiple shipments.  You will save not only with your carrier, 
but also on your material handling charges.  One consolidated 
shipment is less expensive than multiple shipments where you 
pay the 200 lb. minimum on each.

Once you have unpacked all your booth materials, stop by the 
Service Desk to pick up the Empty Labels to place on each 
container.  Shepard will pick up these empty containers to store 
for the duration of the show and will return them to you after 
the show closes.

Notify your carrier what day your materials will be ready for 
pick-up and confirm all details with them.  Remain with your 
shipment until your carrier arrives and Shepard moves your 
materials to the dock.

SHIPPING & MATERIAL HANDLING TIPS
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MATERIAL HANDLING: TIPS TO SAVE

CONSOLIDATE YOUR SHIPMENTS
Because there is a 200 lb. minimum on each shipment received, consolidate smaller shipments to save money.  This 
money-saving option is available regardless if you ship in advance to the warehouse or direct to the convention center.

Example:
2 Separate Shipments 1 Consolidated Shipment
Shipment 1:  50 lbs. ςbilled at 200 lbs. = $166 Shipment: 125 lbs. ςbilled at 200 lbs.  =  $166
Shipment 2: 75 lbs. ςbilled at 200 lbs. = $166
TOTAL = $332 TOTAL = $166

{!±9 ahb9¸ ²L¢I {I9t!w5Ω{ {LDb!¢¦w9 {9wL9{ {ILttLbD

Ship with Shepard Logistics and utilize Signature Series Shipping to receive the following benefits:

Å 10% discount off material handling rates (restrictions apply)

ÅWorry-free shipping to and from the show

Å Priority Empty Service ςpriority of empty return at the close of show

Å Volume discounted shipping rates

Å Charges will be billed to your show invoice ςone less invoice/bill to keep track of

Å No driver wait fees

To setup your Signature Series Shipping please call 888.568.8858 or complete the Shepard Logistics Order Form. Signature Series 
Shipping does not apply to shipments considered small package, local or shipments over 10,000 lbs. Roundtrip SLS shipping is 
required to qualify for Signature Series Shipping.



SHIPPING & 
MOVE-IN
____________

MATERIAL
HANDLING RATES
& INFO

TARGETED
MOVE-IN

SHIPPING 
ADDRESSES & 
LABELS

MARSHALING
YARD

SHEPARD 
LOGISTICS

STORAGE

VEHICLE 
SPOTTING
FEE

Back to Index

TARGETED MOVE-IN

TARGETED MOVE-IN
Targeted move-in dates have been assigned to all exhibitors based on your booth size and location. Ideally, this is 
the date when you schedule for your freight to arrive. It is recommended you wait until the day AFTER your 
targeted move-in to begin your booth setup. This way, you are not paying for labor to wait around until your 
freight arrives to the booth.

TARGET CONFIRMATION
Exhibitors must submit the Target Confirmation Form to Shepard no later than August 17 to confirm your 
targeted move-in date.  Exhibitor shipments arriving at show site that have not completed this form will be 
unloaded AFTER those who have confirmed their targeted date on a first-come, first-served basis.

DEADLINE:  AUGUST 17

TARGET DATE CHANGE REQUEST
If you would like to request a change in your assigned target date, complete and return this form.  All requests 
will be received and responded to within one week of receiving request.

DEADLINE:  AUGUST 17

https://www.shepardes.com/ShowForms/2017_Sept/CEDIA/floor.pdf
http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-questionnaire-target-confirmation-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/target-change-request-2017.pdf?Status=Temp&sfvrsn=2
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SHIPPING ADDRESS & LABELS
Download the shipping labels based on where and when you are shipping:

SHIPPING LABELS: Advance Warehouse
Freight must arrive between August 9 ςAugust 29. 

SHIPPING LABELS: Direct-to-Show
Freight must arrive between August 30 - September 8. Refer to Targeted Move-in Floor Plan for specific date your freight should arrive at convention 
center based on your booth size and location.

SHIPPING LABELS: Hanging Sign Advance Warehouse
To avoid delays, ship your hanging sign in advance to the warehouse separate from all other booth freight. Hanging signs mustbe identified and 
readily available since they are installed first, before the show floor becomes encumbered by freight.

SHIPPING LABELS: Meeting Rooms

METHOD DATES FREIGHT ACCEPTED SHIPPING ADDRESS

Advance Shipments August 9 ςAugust 29 Exhibiting Company & Booth No.
to the Warehouse If freight arrives after August 29, CEDIA 2017

surcharges will apply.  Warehouse Shepard Exposition Services c/o HTS
deliveries not accepted after 6855 Calle De Linea
September 1. San Diego, CA  92154

Direct Shipments Beginning August 30.  Refer to c/o Shepard Exposition Services
to Show Site Targeted Move-In Floor Plan Exhibiting Company & Booth No.

CEDIA 2017
San Diego Convention Center
111 West Harbor Drive
San Diego, CA  92101

OUTBOUND BILL OF LADING/LABELS

Plan in advance how your booth materials will be shipped at the close of the show. All outbound shipments require a Bill of Lading and 
shipping labels. Shepard offers complimentary pre-printing of these items. To take advantage of this service, complete the orderform 
and submit to Shepard. Your pre-printed Bill of Lading and labels will be delivered to your booth prior to the close of the show.

http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-labels-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-labels-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/shipping-labels---hanging-sign-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cedia-shipping-labels---meeting-rooms-4-27-17.pdf?sfvrsn=2
https://www.shepardes.com/G4/showInformation.asp?show=13095
http://expo.cedia.net/docs/default-source/exhibitor-manual/outbound-bill-of-lading-lable-request-2017.pdf?Status=Temp&sfvrsn=2
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MARSHALING YARD

All vehicles (trucks, van lines, privately-owned vehicles) delivering shipments to show site must check in at the 
marshaling yard. Once dock space is available, driver will be notified where to deliver freight. Follow Shepard 
signs leading trucks to the yard.

Marshaling Yard Address
2387 FaivreStreet
Chula Vista, CA 91900

Marshaling Yard Hours of Operation

TARGETED EXHIBITORS

Thursday, August 31 5:00 a.m.ς4:00 p.m.
Friday, September 1 5:00 a.m.ς4:00 p.m.
Saturday, September 2 5:00 a.m.ς4:00 p.m.
Sunday, September 3 5:00 a.m.ς4:00 p.m.

GENERAL MOVE-IN
Monday, September 4(Labor Day) 5:00 a.m.ς6:00 p.m.
Tuesday, September 5 5:00 a.m.ς6:00 p.m.
Wednesday, September 6 5:00 a.m.ς6:00 p.m.
Thursday, September 7 5:00 a.m.ς6:00 p.m.

EXHIBITOR MOVE-OUT
Saturday, September 9 2:00 p.m.ς8:00 p.m.
Sunday, September 10 5:00 a.m.ς4:00 p.m.
Monday, September 11 5:00 a.m.ς4:00 p.m.
Tuesday, September 12* 5:00 a.m.ς12:00 p.m.

*All drivers MUST be checked in by 8:00 a.m. on Tuesday, September 12

CARTLOAD MATERIAL HANDLING 
SERVICE 

If you are arriving in a privately-owned 
vehicle and have small hand-carried items 
to be delivered to your booth, utilize this 
roundtrip cartload service. 

Service is not available for those arriving 
in U-Haul, Penske, etc. trucks.

http://expo.cedia.net/docs/default-source/exhibitor-manual/marshalling-yard-info-amp-map-2017.pdf?Status=Temp&sfvrsn=2
http://expo.cedia.net/docs/default-source/exhibitor-manual/cartload-material-handling-2017.pdf?Status=Temp&sfvrsn=2
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To take full advantage of the Shepard Advantage, contact
888.568.8858

logistics@shepardes.com












